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1. OG6mue mo0KeHNns

i.1. Hacrosmias Mucrpykuusi nmo xeiompomussoacrsy B [BOY «IIIKOJIA Ne 7 T. O.
JIOHELIK» (nmanee - mkoma) paspaboTaHa B COOTBETCTBHM C DenepalbHBIM 3aKOHOM OT
20.12.2012 Ne 273-®3 "O6 obpasosauun B Poccuiickoii ®Pexepaunn” ¢ H3MEHCHHAMH Ha 29
nexabps 2022 roma, TOCT P 7.0.97-2016 «Cucrema CTaHAApTOB IO uHpopMaIHH,
GHGIMOTEYHOMY M M3ATENbCKOMY Jely, «OpraHn3auHOHHO-PacnopsHTeIbHAA 0KYMEHTALHA.
TpeGoBanus K OQOPMACHUIO AOKYMEHTOBY, d TAKKCe VeraBoM LIKOABI M JAPYTHMH HOPMaTHBHBIMH
NpaBoOBbIMH aKTaMH Poccuiickoit Denepallui, periaMeHTHpPYOLIUMH NesTeNbHOCTD
061e06pazoBaTenbHbIX OPraHU3aLMH.

1.2. JlanHasg MHCTPYKIHMS IO JEJIONPOM3BOJACTBY B OpraHM3allMH (nanee - WucTpykums)
0603HAYAeT PABHIIA MOATOTOBKH H 0(OPMIICHHS JIOKYMEHTOB B IIKOJIE ONpPEAC/ICT CTaH/apThI
o(OpMIICHHs PEKBU3HTOB, OJIAHKOB JOKYMEHTOB, COCTAB/ICHAS MPHKA30B, MOJOKEHHH MHCTPYKLWH, a
TaK/Ke pernaMeHTHpyer OpMHpOBaHUE JIeJl H MX TEKYLIee XpaHeHHeE, MOArOTOBKY JOKYMEHTOB U JIeNl K
nepena4e Ha apxXHBHOC XpaHCHHE B LIKOJIE,

1.3.  WHCTpyKIHMs 1O [AEJIONPOH3BOACTBY B ILIKONC paspaboTaHa B LeAX YCTaHOBJICHHS
eIMHBIX TpeGOBaHWH K MOArOTOBKE, OOpabOTKe, XPaHEHMIO W MCMONL3OBAHHIO obpasytolmuxcs B
NesITeNBHOCTH 001Ie06pa3oBaTe/ibHOi OpraHn3aLMy ¥ NOCTYNAOUIMX B LIKOTY AOKYMEHTOB, a Takxke
COBG]JLU&I—ICTBOB&HHH W MOBBILLIEHHA BCl]CIJCKTl-‘IBHOCTH NENnonpou3BoACTEa LIKOJIBL.

1.4. Tlonoxenus WHCTPYKIIMM PAcIpOCTPAHAIOTCA HA OpraHU3allHio paboTh! ¢ JOKYMEHTAMH
He3aBHCHMO OT BHJA HOCHTEIs, B TOM YHMCIE C OSJICKTPOHHBIMH JOKyMEHTaMH, BKJIOYAA
OArOTOBKY, 06pabOTKy, XpaHGHHE M HCIOIB30BAHHE JIOKYMEHTOB, OCYIIECTBISIEMBIMH €
TOMOIIBIO HH(POPMALIMOHHBIX TEXHOIOTHH.

1.5. Oprasuszanuio, METOIHYECKOE PYKOBOACTBO, COBEPIICHCTBOBAHUE JIeJIONPOU3BO/ICTBA H
KOHTPOIIb 3a COOIIOieHAeM HacTosed VIHCTPYKIMU B IIKOJIE OCYIIECTBICT OTBETCTBEHHBIH 32
BEJICHHE IEJIONPOH3BOICTBA. '

1.6. TlpaBa m 0O6s3aHHOCTH pPabOTHHKOB, OCYIUECTBISIOUIMX pabory ¢ JOKYMEHTaMH B
CTPYKTYPHBIX NOZpPA3/ICIEHAAX MKOJIBI, YCTAHABIHBAOTCS MODKHOCTHEIMH WHCTPYKIUSAMH KT
IIPUKA30M [AMPEKTOpA.

17. CBezeHHs, COJEPKAIIUECS B JOKYMEHTAX, MOIYT OBITh HCIIONB30BAHBI TONBKO B pabounx
LIeJISX B COOTBETCTBHH C MOTHOMOYHSIMH COTPYIHUKA, PabOTAIOMIEro ¢ IOKyMCHTAMH. PaGoTa ¢
JIOKYMEHTaMH BHE MOMELIEHUH IIKONIbl HE non’ycxae'rcﬂ. [Ipy yTpate AOKYMEHTOB MPOBOAMTCH
cayxeOHas NpoBepKa.

1.8. Ilpu yxonae B OTIIyCK, NEPEBOJE (mepemerieHHy) no paboTe HWIH B Cily4ae YBOJIPHCHHA
COTPYZIHHK 0053aH IIepeiaTh BCe HaXOUIIIMECs y HeT0 JOKyMEHTBI HHOMY COTPYIHHKY,
onpesieEHHOMY B COOTBETCTBHH C  YKasaHHEM HEMOCPEACTBEHHOr0  PyKOBOAMTEIA
YBOJNBHAEMOrO, YXOJSIIEro B OTIYCK HJIH IEPEBOAAIIETOCA (nepementaemoro) no pabote
COTpYyIHHKA.

1.9.  HHcTpykumsi 1m0 BEJICHMIO JEJIOMpPOM3BOJCTBA obs3arenbHa st COOMIONEHHS BCEMH
paGoTHUKAMH LIKOJbl. BHOBb MPUHATHIC HA paGoTy COTPYAHHKH, B IO/KHOCTHBIC 0053aHHOCTH KOTOPbIX
BXOIHT BEJICHHE JOKYMEHTALIHH, B TeueHHe TPEX pabounx nHel co IHA M3JaHus MPHKasa 0 Ha3HAYCHHH
Ha JOJDKHOCTB AOJKHBI OBITE O3HAKOMI/ICHBI © pactoseit MHCTpyKuHei o noAnueh.

2. IIpaBu/a OATOTOBKH H 0(pOPMIICHHST JOKYMEHTOB

2.1. B /esTeNbHOCTH INKOJBI CO3/JaeTCS KOMIUIEKC OpraHM3allHOHHO pacropAAHTEILHBIX
JOKYMEHTOB: IIpHKa3bl, TMOJOXEHHS, MpaBuia, WHCTPYKIAH, PEriaMeHThl; IPOTOKOJIBI
sacefaHuii (COBEIIATENbHBIX, KOOPAMHAUMOHHBIX, OSKCICPTHBIX H Jp. OpraHoB), aKTHl,
QHANMTHYECKHE CIPAaBKH, JOKIAIHBIE M CIy)eOHBIC 3aIHMCKH, [OrOBOPbI (KOHTPAKTHI,
cornamenusi), nenosas (cmyxeGHasg) mMepenucka M JAp. COCTABLAUOTCH H 0 OPMIIIOTCS
CrielHaNbHEIE JOKYMEHTHI, CBSI3aHHBIE C IJaHHPOBAHHEM 0Opa3oBaTeIbHON JIEATEIBHOCTH H
OCYLIECTBICHHEM XO35HCTBEHHBIX MEPONPHUATHH, BEICHHCM y4eOHO-IIeJaroruyeckoro y4era,
opraHu3aryeii 1eJI0npoH3BOACTBA IIKOJIBL, obecrieuenueM OyXraaTepCcKoro y4Jera.

22. JIOKYMEHTBHI MOTYT CO3/aBaThCsi Ha OyMaKHOM HOCHTENE M B y1eKTpoHHOMH (opme ¢




COBIIIONEHHEM YCTAHOBICHHBIX IPABIII OYOPMIICHHS IOKYMEHTOB. [IpH CO31aHIH IOKYMEHTa Ha
IBYX U Gonee cTpaHULaX BTOPYIO M MOCIEAYIOLHE CTPaHULBI HYyMEPYIOT.

2.3. Homepa cTpaHHIl IPOCTABIAIOTCA MOCEPEMHE HIDKHETO M0JI JOKYMEHTA Ha PaCCTOSHHH
He MeHee 10 MM OT BepxHero Kpas ymcra. Jlomyckaercs co3laHue JOKYMEHTOB Ha JIMLIEBOH U
00OpOTHOMH CTOPOHAX JIHCTA.

2.4. [Ilpum OBYCTOPOHHEM CO3JaHMH JOKYMEHTOB IIMPHHA JIEBOrO IOJIA HA JULEBOH CTOPOHE
JTUCTA ¥ TIPABOTO NOJIsl Ha 00OPOTHO# CTOPOHE JIHCTA JO/UKHBI OBITH PABHBL

3. PekBH3HTBI JOKYMEHTOB

3.1. Jlnad pexBH3UTOB [JOKYMEHTOB, CO3JaBaéMBIX B INKOJIC YCTAHABJIHBAIOTCA MpaBuia H
tpeGosanus B coorsercTun ¢ [OCT P 7.0.97-2016. :

3.2. CocraB peKBH3HTOB KOHKPETHOIO JIOKYMEHTA ONPEACISIETCSA €r0 BUAOM H HA3HAUCHHEM.
3.3. Ilpu noaroroBke H 0GMOPMIEHHH JIOKYMEHTOB B IIIKOJIE MCIOJIb3YIOTCS CHEAYIOLIHE

PEKBU3UTHIL.

. Ko ()OpPMBI JOKYMEHTA;

. HaMMEHOBAHUE LIKOIIbI,

. CIpaBOYHBIE JAHHBIE O IKOJIE;

. HaMMEHOBAaHUE BHJA NOKYMEHTA,

L Jara JOKYMEHTA,

. PerHCTPALMOHHBIN HOMEP JOKYMEHTa;

. CChLIKA Ha PETUCTPALMOHHbIN HOMED U AaTy JOKYMEHTa;
. MECTO COCTaBJICHNUS (M3JaHUsA) JOKYMEHTa,
. ajpecar, '

. rpud yTBepKICHUS JOKYMEHTA;

. 3aroJIOBOK K TEKCTY;

. TEKCT JOKYMEHTAa,

. OTMETKa O NMPHJIOKEHHH]

. rpu( cormacoBaHus TOKYMEHTA;

. BH3a; g
. HOJIIIHCE;

. orMeTKa 00 3JeKTPOHHOH ITOIIIHCH;

. 1IeyaTh;

. OTMeTKa 00 HCIOIHUTEIIE;

. OTMETKa O 3aBEPEHUH KOIIHH,

. OTMETKa O IOCTYIIJICHHH JOKYMEHTA;

. PE30IIOLH.

4. BaaHKH J0OKYMEHTOB

4.1. JlOKyMeHTEI, co3liaBaeMble B LIKoae, odopMistoTcs Ha OlaHKaX, H3rOTOBICHHBIX HA
cTaHIapTHBIX mHcTax Gymaru popmartoB A4 (210x297 mm) 1 AS (148x210 mMMm). OtnensHele BUIBI
[OKyMEHTOB (TaGuLbl, CXEMBI, CMEThbI) AOMycKaeTest OpOPMIATE C HMCTONL30OBAHMEM ¢dopmara A3
(420x297Mm). JIoKyMeHTBI, COCTaBAIONINE BHYTPEHHIOIO MEPEMHUCKY, othopMIAOTCS HA CTAHIAPTHBIX
nucrax 6ymaru gopmara A4 (210x297 mm) Ges ucnons3osaHus 61aHKOB.

4.2. Kaxmsiit TMCT JOKYMEHTa, opopMIIeHHEIH Ha Grmanke win 6e3 Hero, IOJDKeH UMETh TOJIs

HE MEHEE!

. 30 MM - IE€BOE;
. 15 MM - mpaBoe;
. 20 MM - BepxHee;
. 20 MM - HIDKHEe.

43.  JlokyMeHTHl JuuTenbHBIX (cBbime 10 jieT) CPOKOB XpaHCHHA NOJDKHBI KMETh JICBOC II0JIC
He MeHee 30 MM,



4.4. Bunasl 61aHKOB JOKYMEHTOB IPUMEHAEMBIX B ILIKOJIC:

. o0t 61aHK;

. OJIAaHK MHCBEMA;

4.5. 6NaHK KOHKPETHOrO BHAa JOKyMeHra (OnaHK NpHKasa, GuaHK pacriopskeHus, OnaHK
TPOTOKOJIA U 1p.)

4.6. OGpasubl paspabOTaHHBIX ¥ IPHMEHAEMBIX B IIKOJIE GJIAHKOB TIOUIeIKAT BKIIOYCHHIO B
MHCTPYKIMIO TI0 JIENOTPONU3BOACTBY IIKOJIBI B KayecTBe NPHIOKEHUH (MTPHTIOKEHHE L.

5. Ipuka3sbl

5.1. TlpukazamMu O(GOPMJIAIOTCS PCLICHHA IIO OMepaTHBHBIM, OPraHH3AlMOHHBIM, yueOHbIM,
Ka/[POBBIM H IPYTHM BOTIPOCaM PaGoThl LIKOIEI. ,

5.2. IIpOEKTEI IPHUKA30B FOTOBST OTBETCTBEHHBIC HCTIOMHHTEIIH Ha OCHOBAHHH NOPYYEHHH
JMpEKTOpa, ero 3aMecTuTeNei. [IpOeKTbI NPUKA30B MO THTHOMY €OCTaBy FOTOBHT CIIELHATUCT MO
Kazpam.

53. B mpukasax TEeKCT H3jaraetcs OT IEpBOro  JiHLd €IMHCTBCHHOrOo  YHCJa
(«ITPUKA3BIBAIO»).

5.4. Texct mpuKa3a MOXKET COCTOATH M3 JABYX gacTeif: KoHCTaTHpYIOUel (mpeamOyinbl) H
PACTIOPSIIUTETEHOM.

55 B KoHCTATHpyIOmeil 4acTH KPaTKo H3Jarajorcd Uemd M 3aj1atu, dakTel U COOBITHS,
MOC/TY/KHBLIME OCHOBAHHEM /A M3JaHus MpHKasa. Ona MOKeT HauuHaThes cnosamu "B uensx”, "B
cootsercTaui”, "Bo ucronnenue", u T.1. Ecnu npuka3 U31aeTes Ha OCHOBAHUH ApYroro JI0OKyMeHTa, TO B
KOHCTAaTHPYIOLICH JacTH YKaBI:lBaET‘CS HAaMMEHOBAHHE 3TOr0 JOKYMEHTA, ero jgara, HOMep H 3arojIOBOK.
Ipeambyna B MpoOeKTaX MPHKA30B 3aBepuIaeTcs CJAOBOM «[TPUKA3BIBAIO», koTopoe meuyaraercs
3arnaBHBIMH OYKBaMH.

5.6. PacmopsauTenbHas 9acTh JO/DKHA CONEPXKATh MEPEUHCICHHE TIpe/uChIBAEMBIX IEHCTBHIA
C yKa3aHMEM HCIOJHHUTENS KaXIOro ACHCTBHS H, IpPH HeOOXOIHUMOCTH, CPOKOB HCIIOJIHEHHS.
PacropsyuTelbHas 4acTh AETATCSA Ha MYHKTI H IOJIMYHKTEL, KOTOpbIE HyMepyloTcsl apabCKHMH
nudpamu. JeiicTBHSA OAHOPOJHOrO XapakTepa MOryT GBITh NIEPEYHCIICHB] B ONHOM ITyHKTE.

57 B KauecTBe MCIOIHHTENCH YKA3bIBAKOTCH 3aMECTHUTEIHM IHPEKTOPa, npencefaTeNd WM
pyKOBOUTEIH PabOYHX TPy (komuccHit). -

5.8. Ecau npuka3s uU3MEHSET paHee M3NAHHEB JOKYMEHT (IIyHKTbl JOKYMEHTa), TO OIHH M3
NYHKTOB PACTIOPSIHTENHHON HacTH TEKCTa JOIKEH COACPKATh CCHIIKY Ha H3MEHAEMBIH
JOKYMEHT (ITyHKTbI JOKYMEHTA) ¢ YKa3aHHeM €ro AaThbl, HOMEpa 1 3aroJIoBKa.

5.9. Eciu npukas OTMEHseT JecTBHE paHee U3/[aHHOIo AOKYMCEHTA (yHKTOB JOKYMEHTa) C
ONpeeNIeHHOM JaThl, TO OJIUH U3 ITyHKTOB pacropsAMTEIBHON YacTH TeKCTa JOIDKeH HATHHATBCS
ciopamu "[IpH3HATH YTPATHBIIAM CHILY...", lajiee yKa3pIBATLCs Aatd, HOMEp M 3arojioBOK paHee
W3MAHHOTO 0KYMeHTa (IIyHKTa IOKyMEHTa), & TaloKe J1aTa, ¢ KOTOpO# OTMEHAETCS €ro AeHCTBHE.
Ecnu parta He yKasaHa, TO ACHCTBHE paHee H3JaHHOTO HoKyMeHTa (IyHKTBI JIOKYMEHTA)
OTMEHSIETCS ¢ JIaThl U3/JaHHsA HOBOrO IpAKasa.

5.10. Eciu mpHKa3 OTMEHSCT paHee M3JaHHBIH JOKyMCHT ¢ MOMCHTA U3/aHus, TO OJUH U3
IIYHKTOB PacrOps/IMTENBHON YacTH TEKCTa HOJLKCH HaunHaTecs cioBaMu "OTMEHHTE.." H
yKa3bIBATECA JaTa, HOMEp U 3aroloBOK panee H3IaHHOTO JIOKyMEHTa.

5.11. Ecnu npukas npearnoyaraeTcs BBECTH B JeiicTBHE HE C MOMEHTA ero M3JaHus, HeoOXoHuMO
yKa3aTrh CPOK BBEJEHHA ero B ICHCTBHE.

5.12.  Tlocneauuii MyHKT pacropsaAUTebHON YacTH MOKET COACPIKATL cBefeHHUs O JOJDKHOCTHOM JTHLE,
Ha KOTOpOE BO3J1araeTcs KOHTpOJb 3d HUCIO/ITHEHHEM TpHKa3a.

5.13. Ilpukassl NOANWCHIBAIOTCS ~TOJBKO — JMPEKTOPOM  HIKOIBI Wi pabOTHHKOM,
HCIIOTHAIOLIAM €10 0043aHHOCTH.

5.14. OTBEICTBEHHOCTh 3a OOecleueHHe CBOEBPEMEHHOH H KaueCTBEHHOHM II0ArOTOBKH
[POEKTOB MPUKA30B ¥ HX COrIACOBAHME C 3AHHTEPeCOBAHHLIMA paGOTHUKAMU U OpraHU3alHAMH
HECYT aBTOPbI IIPOSKTA IIPHKA3a.

5.15. PerucTpauMoOHHBIC HOMEPA IPHCBAMBAIOTCS HPUKA3aM IO TIOPAKY HOMEPOB B TIpefienax



KaJIeH{apHOT0 rojia.
5.16. Jlara perucTpallii PHKA3a ABIAETCS AATOH €ro NOANMCAHHA.

6. TlpaBmia, moJI0KeHHs, HHCTPYKIHH

6.1. TlpaBuna — HOPMATHBHBIH axT, ONpefeIAOIHNd  OPAI0K Kakoro-nubo BHAA
JeSATePHOCTH, YCTAHABIMBAFOIIAN HIIH 3alPEMIAOIIHH ONpe/Ie/ICHHOE MOBEACHHNE.
6.2. TlonoxeHue — HOPMATHUBHBIH aKT, NECTAIBHO periaMeHTHpYIOIHi [paBoBOH CTATyC,

MOPALOK OPraHA3aLHu | IPOLELYPY KaKoro-mu0o BU/A AEATEILHOCTH.

6.3. MHCTpyKius — HOPMATHBHBIH aKT, H3/aBacMblil B LEJSX PashACHEHUS U OnpeeIeHUs
TIOpAAKA IIPHMEHEHHUs COOTBETCTBYIOMIET0 HOPMATUBHOTO aKTa 1160 ¢ UeNbI0 yKa3aHus HOPM O
criocobax

BBITIOTTHEHH S ONIPe/Ie/IEHHBIX OIeparii (meticTBuit).

6.4. IlpaBuna, MONOXKEHHS, HHCTPYKIUH MPHHUMAIOTCH (B 3aBECHMOCTH OT BHJIa JIOKYMEHTA)
Ha

VnpasisiomeM cosete, 3acefaHuax [Ipodcoro3HOro KOMHTETAa IHKOJBL U YTBEPKIAI0TCS
IHPEKTOPOM.

6.5. Tlopsmok MOArOTOBKH TPOEKTOB IPABHI, TOJNOXKCHMSA, WHCTPYKIHH COOTBETCTBYET
of1eMy MOPSAAKY MOATOTOBKU MPOEKTOB MPUKA30B 00meo6pa3oBaTeIbHON OpraHu3alty.

6.6. TekcT MPOEKTA TONOKEHMs, PABUI, HHCTPYKLHH NEYaTaeTCss Ha YHCTOM JIHCTE Oymaru
dopmara A4.

6.7. OTIMYMTETBHBIME XapaKTCPHCTHKAMH TEKCTOB IIPaBMJ, NOJOXEHUS, HHCTPYKIHH
SBJISIOTCS:

. TOYHOCTb TMPUMEHSEMBIX (OPMYIHPOBOK 0Oe3 HCNONB3OBAaHMA CIOB H MOHSTHIA,
HAMEIOIUX MHOKECTBEHHBIH CMBICT,
. HCIIONB30BAHAE KOPOTKHX TIPEIOKEHHH, OOIIETIPUHSTBIX BRIPAKEHIH 1 CBA3OK, MPH

HEOOXOMUMOCTH - TMPEJBapHUTEIBLHOE ONpe/IeJIeHHE HCHOIB3YyEMBIX MOHATUHN, COKpAILCHUH,
ab0peBuatyp;

. OIMHCAHME BCEX BO3MOIKHBIX BADHAHTOB COOBITHI H COOTBETCTBYIOLIMX HM BapHaHTOB
neficTBHil, T.€. IOJTHOTA NPeJICTABICHUS UH(pOpMaLHH;

. CTPYKTYPHPOBAHHOCTE TEKCTa C [eJIBEe JOCTHIKEHNS HAHIy4lIel M0C/Ie10BaTeIbHOCTH
H3JI0’KeHHS MaTepHraa;

. MUHMMH3ALHAS TEKCTa C OMOIIBIO TpUMeHeHus 060o0ienuii (0030poB npeanonaraeMeIx
nelicTBHIl) I PUMEHeHNe nepeuncienuii (3agad, Tarnos, YCIIOBHIf ¥ T.1L.).

6.8. B 3aBHCHMOCTH OT CJIOKHOCTH M o0beMa pa3pabaThIBACMbIX NpaBHJl, MONOKEHHA,
MHCTPYKUMH - TEKCT JOKYMEHTA NENHTCS HA INaBbl, MYHKTbL M HOATYHKTBI. I'naBbl JOKHBI
HUMETh Ha3BAHHUA.

HyMeparms Ipou3BOAKTCs apabcKuMu Lpamu.

7. TIporokoa 3aceJanus (coBemanus)

7.1. Tlporokon — JAOKyMEHT, B KOTOPOM duxcupyercs xon 0OCYKICHHA BONPOCOB H
NPUHSTHS PElICHHH Ha cOOpaHUsX, COBCIIAHUAX, KOH(EepeHIHSX | 3aCeHaHUsX KOIErHATbHBIX
OpraHoB.

7.2. Ilporokon 3acenaHus (coBemanus) - (nanee - npoTOKOI) OOPMIIAETCS HA YHCTOM JIMCTE
Gymaru popmata A4.

73.  PexBH3HT - "TeKCT ZOKyMeHTa". PEKBU3UT COCTOMT 3 JIBYX YacTeH: BBOJIHOM ¥ OCHOBHOM.
74 Bo BBOZHON UACTH  yKA3plBAIOTCS  WHMIMAubl, (GaMIMH M JODKHOCTH
TpeJiceIaTe/IbCTBYIONIET0,  CEKpeTaps, —NPHCYTCTBOBABIIMX  HAa 3aceflaHMl MW, TIpH
HeoOXOMUMOCTH, JIHII, TPUTJIALICHHBIX Ha

3acesiaHHe (COBELIaHKE).

7.5. BpomHas 4acTh NPOTOKONA 3aKAHYMBAETCS MNEPEYHEM PpacCMaTpHBacMBIX BONPOCOB,
[epedrCICHHEIX B OPS/IKe HX 3HATHMOCTH C yKa3aHHEM JIOKIAIIHKa [0 KKIOMY




paccMarpiBaeMoMy Borpocy. Bormpocsl dopmysmpyroTes ¢ npeasiorom "O" ("O6"), neyaTaroTCs
OT TPAHHMIIbl JIEBOTO [10JIs1 ¥ HyMEPYIOTCH apaOckumu nHppaMu.

7.6.  OcHOBHAS YacTh MPOTOKO/IA COCTOUT U3 Pa3/IeNIOB, COOTBETCTBYIOLIMX paccMaTpHBaeMbIM
BONPOCAM M MX HyMepaliH.

7.7.  TekcT MPOTOKONA M3/AraeTcsl OT TPETHEro JIHIA MHOXKECTBEHHOTO TUCIa ("cmymanu",
"ppicTyman", "moctanosun”, "pemmim).

7.8. Ilporokon MOINHCEIBACTCA  JIHIIOM, Tpelce/laTebCTBOBABIIMM ~ HA  3aCe/laHHH
(coBelanun), ¥ CeKpeTapéM 3acelanus (coBeranus).

7.9. Tlpm OTCYTCTBHH CeKpeTaps 3aceJlaHus, B TOM HHCIC IIpH IPOBE/ICHUH ONEPAaTHBHBIX
COBEIIAHMIA, 10MyCKAeTCs MOANHUCAHHE MPOTOKOIA TONBKO MPEICeNaTeILCTBYFOLIAM.

7.10.  TekcT NpOTOKOIA AODKEH OBITH OATOTOBICH HE MO3JHEE TPEX JIHel co JHA 3ace/laHusl.
[IpOEKTEl COOTBETCTBYIOIIMX IYHKTOB MPOTOKOJIA BH3MPYHOTCH JOJKHOCTHBIM  JTHIIOM
OTBETCTBEHHEIM 3a IIOJATOTOBKY.

7.11.  JlaTa npoOTOKONA JOJDKHA COOTBETCTBOBATh JHIO NPOBEACHHMSA COBCIIAHHA (3aceanus).
7.12.  Korms IpOTOKOJIOB PACCHUIAIOTCS 3aHHTEPECOBAHHBIM OPraHH3alHAM H 0/KHOCTHEIM
JIMIAM B COOTBETCTBHM C YKasaTelleM PacChUIKM, KOTOPBIH COCTABICT CEKpETaph 3acClaHuA
(coBemanus).

8. [Ilnanu

8.1. Ilmam — [OKYMEHT, yCTAHAB/IMBAIOMMN TI€peYeHh HAMEYCHHBIX K BEITIOJIHEHHIO
MEPONPHATHIL, KX TTOC/ICAOBATENBHOCTD, 00BeM, CPOKH, OTBETCTBEHHBIX UCIOJTHUTENICH,

82 Ilman odopmusiercs Ha nucte Gymaru (opmara A4 ¢ WUCMOIL30BAHUEM CIEIVIOMIHX

PEKBH3HTOB:

. HaMMEHOBaHUE LITKOJIbI; ;

. rpu( yTBepIKACHHUS TOKYMEHTa;

. JaTa JOKyMEHTa,

. PErkCTPAaHOHHBIA HOMEP TOKYMEHTA,
. HayMEeHOBAHUE BHJIA JOKYMEHTa;

. 3aroJIOBOK K TEKCTY; '

. TEKCT JOKYMEHTa; et~
. HaMMEHOBAHHUE JTOJKHOCTH;

. NOJIIUCE.

83. PexBH3HT — "TeKCT AOKyMeHTa" opopMiseTcs B BUe TaOIMIEI rpadamu:
. HOMED IIyHKTa IUIaHa;

. Ha¥MEHOBaHWE MEPOTIPUATHS,

. CPOK MUCIIOJIHEHHS,

. HCIIOJTHUTEIID,

. IpEMeYaHue.

9. Oruer

9.1. Oruer — J[OKYMEHT, COJEpXKallui CBEJEHUI O pesyjbTaTax JIeSTeIbHOCTH 32

onpeeNIeHHbIH epPHOJl BpEMEHH, BHITIOIHCHHH MEepOTIPHATHIA, [TOPYUeHUH, 3aJaHUH, IIIAHOB.
9.2.  Otyersl, NIPeAOCTABIIACMBIC B OPraHBI rocyIapCTBEHHOM BIACTH (B TOM 4HC/IE B OpraHbl
rOCYJapcTBEHHOW  CTATHCTMKM) M HMEIOMME  YCTAHOBJICHHYIO NpaBOBBIMH  AKTaMH
rocyJapCTBEHHBIX OpraHoB (opmy, CO3AAIOTCA  TIO YCTAHOBJICHHOH TrOCY/apCTBEHHBIMH
opraHaMu (opme 4 B

onpeneaEHHOM HMH MOPSIKE.

93. Otuérsl, TNpeIOCTaBIfE€Mble  COTPYAHMKAMH  IIKONBI B XOZAC BHYTPEHHETO
BIANMOJIEHCTRBUS, CO3NAIOTCA IO MPABHJIaM, YCTAHOBJICHHBIM UL CO3HAHMA CITy#KeOHBIX
3aMHCOK.

94. Oruers obopmisEoTes Ha jmcre Gymarn dgopmara A4 ¢ UCTIONIL30BAHUEM CIEIYIOMMX

PCKBH3UTOB!




] HauMeHOBaHHE IIKOJIBI,

. JaTta JOKyMEHTa;

. perucTpanMoHHEL HOMEp JIOKYMEHTa;

. HaMMEHOBAHHUE BH/IA JOKYMEHTA,

. 3aroJIoBOK K TEKCTY:

. TEKCT JOKYMEHTa,

. OTMeTKa O MPHJIOKEHHH (IPU HAIHINH);
. HaUMEHOBaHUE JIOJIKHOCTH;

. HOJIHCE.

9.5. B Tekcre oruéTa B 00A3aTEILHOM MOPSAKE JOIKHO COAEPIKATHCS yKa3 Ha JIeATeIbHOCTD,
MEpPOTPHATHE, BEIIAHHOE IOpYYICHNE, 3aaHHe, ITYHKT IL1aHa, OZJIEKallii BEIOJIHEHHIO, 1
pe3yIbTaT O BBIIONHEHHH, B TOM YMCIE C YKasaHWeM Ha COONIOJCHHC HIM HApyUICHHE
WCTIOJHUTEIbCKONM JUCLMIUIMHEL, YCTAHOBJIEHHBIX CPOKOB HCIOJIHCHHS H HaIekKamee
npefocTapienre  MHGOpMAIHH, HEOOXOMMMBIX — MarepuajloB  (IPOEKTOB JOKyMEHTOB)
COMCITOMHHTE/IAMH (NIPH YY4aCTHH HECKOJIBKHX HCIIONHATENIEH).

10. TMucemo

10.1.  IIuceMa roToBATCS Kak:

. OTBETHI O BHITIOJHEHHH [OPYY€EHHUIi BBIIECTOSAIIHX OPraHOB MCIIOJIHUTENIBHOM BIacTH;
. OTBETHI Ha 3alPOCH! OPraHH3aNuil, MPEANPHATHH U YACTHBIX JIHIL,

. WHHULMATUBHEIE THCHMA.

10.2.  Cpok# NOJrOTOBKM OTBETHBIX ITHCEM:

. C KOHKPETHOM! IaToif MCIOJIHEHU, YKa3aHHOH B JOKYMEHTE, - B yKa3aHHbIH CPOK;

. B COOTBETCTBHHM C pe30JIOLMEH AMPEKTOpa M €ro 3aMECTHTENICH Ha OCHOBAHWH
YCTAHOBJIEHHBIX CPOKOB HCIIOJNIHEHHs MOPYYEHHMi, 3ampocoB WM IO pPEIICHHIO aBTOpa
PEe30JIIOLHH.

10.3. Tekctsl OTBETHBIX IHCEM  JO/DKHBI  TOYHO  COOTBETCTBOBATE  3a/IaHUAM,
3auKCHpOBAHHBIM B pe3omonud. CpokH MOArOTOBKH HHUIMATHUBHBIX MHCEM OMNpPENeIAIOTCS
CaMOCTOSITETEHO aBTOPOM TPOEKTA MHUChMAa € y4ETOM HEOOXOAMMOCTH PEIICHHS KOHKPETHBIX
3anad M (WIH) B COOTBETCTBUH C TPEOOBAHWSMH 3aKOHOJATENBCTBA, MOPYUCHHAMH
HEMOCPEACTBEHHOTO PYKOBOAHTEIS.

10.4. Ilucema neuaraorcs Ha OnaHke mmchbMa o00meoOpa3oBaTeNbHON OpraHH3alMu ¢
YIJIOBBIM PAcIIONOKEHHEM PEKBU3UTOB.

10.5. JIonoNHWTETBHO K DEKBM3HTaM OJaHKA IHChbMa Hpu OQOpMIICHWH IMHMCEM B LIKOJIE
HCITOJIB3YIOTCS CIEAYIOIIHE PEKBH3HTEL

. agpecar;

. 3aroJIOBOK K TEKCTY;

. TEKCT JIOKYMEHTA;

. OTMETKA O TPHJIOXKEHHH,

. BH3a;

. MOJITHCE,

. oTMeTKa 00 HUCIIOTHUTEE.

10.6. Ilpu odopmieHHH IMHUCbMa Ha ABYX H Oosiee CTpaHMLAX BTOpas M IOCICAYIOIIHC
CTpAaHHMIIEl HYMEPYIOTCS IOCEPeIHE BEPXHEro I0I JIUCTa apabCKiuMH L pamH.

10.7. IluceMa DOAMHCHIBACT ANPEKTOP MM PAOOTHHKH, YITOTHOMOYECHHBIC IIPHKA30M.

10.8. CayxeOHbIe 3alIHCKU

109. B nensXx OCYIIECTBICHHA B3auMOAEHCTBUS MEXKAy COTPYAHHKaMH B paMKax
BHYTPEHHET0 JOKyMEHTO060pOTa B MIKONE TPUMEHSIOTCS CIIy)KeOHBIC 3aliCKH. CyxeGHble
3aIHCKH  SBJISIOTCS CIPABOYHO-HH(DOPMAIMOHHBIMH JOKYMEHTAMH. ABTOpPaMH  CIyXKeGHBIX
3aIIHCOK SBJISIOTCA COTPYAHHKU 001eo0pazoBaTe/ibHOM OpraHi3alH.




10.10.  CnyxebHas 3amucKa MOXKET COCTaBISTBCA IO YKa3aHWIO PYKOBOACTBA HJIH IO
MHHLHATHBE KOHKPETHOIO COTPYIHHKA.
10.11. TIlpu obopMireHHH cayKeOHON 3amucKu 0QOPMIISIOTCS CIEAYIOIHE DEKBH3UTEL:

. azpecar;

. Jara JOKYMEHTa;

. HayMEHOBAaHUE BH/A JOKYMEHTA,

. 3aroJIOBOK K TEKCTY:

. TEKCT JIOKYMEHTAa;

. OTMETKA O NPUIOKSHHUH (IPH HATMYMH);
. HauMEHOBaHHE JIOJUKHOCTH;

. MOATIHCE.

10.12.  CnyxeGHble 3amECKH MOTYT CO3/aBaThCsi Ha OyMaXHOM HOCHTENE H (umu) B
DIIEKTPOHHOI (opMe.

11. JloBepeHHoCTh

11.1.  JloBepeHHOCTh BHIIAETCS COTPYJHMKAM IIKOJABI H OQOPMIACTCA IO [paBHIAM,
YCTaHOBJIEHHBIM HacTosimeit MHCTpyKImed /Ui muceM, ¢ y4EToM TpeGoBaHHi IPaXKJIaHCKOTO
3aKOHOIATEe/IbCTBA

Poccuiickoii Menepanuu U HACTOAIIETO pasjiena.

11.2. TIpoekT [OBEpEHHOCTH IOATOTABJIMUBACTCS M BHU3MPYETCS COTPYAHHKOM, KOTOpPOMY
JOBEpEHHOCTH OyJeT BbIAaHa, TNocie 4ero mepeqatTcs B KaHUEIAPHUIO IS HATIPABJICHHS Ha
MO/IHMCAHKE,

11.3. JIoBepeHHOCTH MOAMMCHIBAETCA MMPEKTOPOM MM JIMIOM, OCYIICCTBIAIOMIMM €T0
MOTHOMOYMSI (MCTIONHSIOMNM 00A3aHHOGTH), H CKPEIIAETCA NEYATHIO IIKOJBL.

12. Jlorosopsl, cOrjiamenus, KOHTPAKTbI

12.1.  JIoroBopbl, COrJAIIEHHs, KOHTPAaKTHl (Naree - OTOBOPHI) MOArOTAaBIMBAIOTCA B
COOTBETCTBHM ¢ TpeGOBAHMSMH TPAKIAHCKOrO, TPYAOBOro, OFO/DKETHOrO M HMHOrO
3akoHozarenscTBa Poccuiickoi '

dezepaluy, B 3aBUCHMOCTH OT PEryJIHPYeMbI¥ J0r0BOPOM NPaBOOTHOIIEHHH U 00A3aTEIBCTB
CTOPOH.

12.2. TlpoekT morosopa MOATOTABIMBACTCA OTBETCTBCHHBIM COTPYAHHKOM (KOHTpPaKTHBIM
YOPaBJISIONMM) C y4ETOM HEOOXOMMMOCTH CBOCBPEMEHHOTO M KaYECTBEHHOTO obecrieqeHHs
MCIIONHEHHUS] CBOMX MTOTHOMOYMIT (00s13aHHOCTeH, QYHKIHH), TOJTHOMOYHH LIKOJIBI B LIEJIOM.

12.3.  TlpoekT JOroBOpa NOATOTABIMBACTCS OTBETCTBEHHEIM COTPY THHKOM (KOHTpPaKTHBIM
YIIPaBJIAIOIAM) COBMECTHO CO CHEIHATHCTOM, K (GyHKIHAM  (ITOTHOMOYHAM) KOTOPOroO
OTHOCHTCSI PEIICHHE BOIPOCOB, SBIAIOMKUXCS MPSAMETOM JI0roBOpa, HIIH HHBIM COTPYIHHKOM
110 TIPSIMOMY YKa3aHHIO JUPeKTopa 061me00pa3oBaTeibHON OpraHu3aluy.

12.4. HeobxomuMmasi Uil TIOATOTOBKM MpOEKTa [0roBopa HH{opMamus cobupaercs
OTBETCTBEHHBIM JTHIIOM (KOHTPAKTHBIM YIPABISIONHM) B MOpPsIKE Paboyero B3auMOICHCTBUA ¢
y4STOM NpaBUIl, yCTAHOBIEHHBIX HacTosmel MHCTpyKiueH.

13. TIpHHUHNBI OPrAHU3ALHHE JOKYMEHT0000pOTA

13.1. B 10xyMeHTOOGOPOTE BBIAEIAIOTCS ClIe/lyIOLIHE I0KYMEHTOIOTOKHM: NOCTYAromasi
JOKyMeHTalus (BXoAsdiuas), OTHpaBifeMas IOKyMCHTAIHA (ucxopsmas), BHYTPCHHAA
JOKyMEHTaIHs.

13.2. B cocTraBe BXOAAIIEH H HCXOAAIIEH JTOKYMEHTALME MOT'YT BBIACIATHCS JOKYMEHTEL,
TOCTYNHBIIHE U3 BBIIECTOANIMX, MOJAPSIHBIX, MEAUIHMHCKUX U IPYTHX OpraHu3aluii, OpraHoB
MECTHOr0 caMOyIpaBieHus, 00palenys rpaxaaH.

13.3. OGpameHns rpakaaH PerucTpUpyioTcs U GOPMHUPYIOTCH B Jiena OTACIBLHO OT APYIHX
JIOKYMEHTOB 0011100 pa30BaTe/IbHOM OpraHu3alliH.

13.4. B mkome gocraBKa H OTIpaBKa JOKYMEHTOB OCYIIECTBISETCA CPEACTBAMH MOYTOBOM




CBSI3H, DNIEKTPOHHOM CBS3U, & TAKXKE IO CHCTEME 3JIEKTPOHHOIO npokymenToobopora (manee -
Call). €

[TOMOIIBIO MOYTOBOH CBS3H B WIKOJNY JOCTaBJSETCS MHCbMEHHAs KOPPCCIOHACHLHA B BHAC
MPOCTBIX IHCEM, 3aKa3HBIX IHCEM, MOYTOBBIX KapTOHCK, OaHzeposied W MEIKHX IaKETOB, a
TaKKe MeyaTHbIE H31aHus.

14. Tlepsuunas 06paboTKa MOCTYNAIOINHX J0KYMEHTOB

14.1.  JIoKyMeHTBI, IOCTYIAIOIIHE B IIKOJY, MIEPEIaloTCs Ha PErucTpantio CEKPETapro IIIKOJIBI
H TIPOXOJAT MEPBHUHYIO 00paboTKy B A€Hb MOCTYIUICHHS, NP MOCTYIICHUH B Hepaboyee BpeMs
- Ha ciemyommii paGoumit aeHb. IIpu mepBudHOM 00paboTKe NOKYMEHTOB MPOBEPACTCH
NPAaBUIBHOCTG  apecoBanmst. OmMHMOGOYHO MOCTYMHBIIME JOKYMEHTBI NEPECHUIAIOTCA 110
IIPUHATEKHOCTH MM BO3BPALIAIOTCS OTHPABHTEIIO.

14.2.  JIoKyMeHTSI, HOCTynuBIIHE ¢ OTMeTKamu "Cpoyro”, "Bpyqnts HEMEJICHHO",
"OnepaTHBHO", HE3AMEIUTE/IBHO TMPOXOAAT MEPBHIHYIO 00paGoTKy M [OKJIAIBIBAtOTCS
JMPeKTOpy WM B Clydae €ro OTCYTCTBHS — 3aMECTHTEIO IMPEKTOpa MO HAlpaBICHUIO
JESTeNIbHOCTH.

143. TlocTynuBIuMe TelerpaMMbl IIPHHUMAIOTCS MO HOANHCH C MPOCTABICHMEM JAThl M
BpEMEHH [pHeMa, PerHCTPUPYIOTCS 110 TeM XKe NPaBHJIaM, YTO U IHChMA.

14.4. DyneKTpOHHBIC COOOIIEHHS, APECOBAHHBIE NMPEKTOPY HJIM HANPaBICHHBIC B alpec
LIKOJIBI, PACTIEUATHIBAIOTCS M JOKIAIBIBAIOTCS AUPEKTOPY HIIM B Cilydae €ro OTCYTCTBHA —
3aMECTHTEIIO AUPEKTOpA.

14.5. DIeKTPOHHBIE COOBIIEHNS, 3aBEPEHHBIE BIEKTPOHHOMN MOMUCHIO, MOLIeKAT obpaboTke
110 [PaBUJIaM, IIPe/lyCMOTPEHHBIM JUIs IIOCTYIAIomeH (Bxoasmieit) MOKYMEHTALMH.

14.6. IloctynuBmas (BXOAsUIAs) TOKYMEHTALMs Pacrpe/e/iaeTcsi Ha perucTpupyeMble H HE
HOJIeXKAIIHEe PETHCTPALHH JJOKYMEHTHI.

14.7. He moanexar perucTpanuu:

. NpUracuTeIbHbIE, TO3IPABHTE/IBHBIC MUCHMA U TeNerpamMMBbl;

. OUIeTHI;

. ILUTaHBl U IPOrpaMMEl CEMUHAPOB, KOH(pepeHLUH U OpYTHX MOA0OHBIX MEPOIIPHUSATHH;

. JIOKYMEHTBI 10 OyXrajTepckoMy yHery, MaTepHabHO-TEXHHYCCKOMY o0ecrieueHHIO,
UIaHOBEIE ¥ (DHHAHCOBBIE JIOKYMEHTBI, OCTYIAIOMHEe 6€e3 CONMPOBOIUTENHHOTO MHCHMA;

. peKIaMHbIe, KOMMEPYECKUE MPEUIOKEHN, B T. 1. MOCTYIMBIIKE IO ANEKTPOHHOI ITOYTE;
. eyaTHble U3NaHusd;

. MMHCHEMA ¢ TTOMETKOM JTHUHON.

15. Perumcrpanus, y9eT H PacCMOTPeHHE DPYKOBOJHTEJEM IOCTYNAKIMHX (BXOAAIIMX)
[AOKYMEHTOB

15.1. TloctynuBuide (BXOJSIIHE) JOKYMEHTHl PETHCTPHPYIOTCS TOJIBKO MOCIE H MepPBUYHOM
06paboTKH 1 HE3aBHCHMO OT CTI0coda MX JIOCTABKH.

15.2. Perucrpaumds — NpOCTABIeHHE B HIDKHEM IIPaBOM YIUy MEPBOro JHCTa JNOKYMEHTa
OTMETKH O NOCTYIUICHHH ¢ YKa3aHHEM JaThl TIOCTYIUIEHHS M BXOZSIIEro PerncTpalloHHOro
HOMepa JOKyMeHTa ¢ 00A3aTe/bHOM 3amuCBio B OKypHAN perucTpalii MOCTYTAIOIIEH
(Bxojareit) TOKyMEHTAIMH.

CTpyKTypa PerucTpallOHHOTrO HOMEpa MOCTYIIAtOLIero (BXOZALIETO) IOKYMEHTA COCTOHT U3 €ro
MOpSZIKOBOTO HOMEpa M WHJGKCAa Jena 10 HOMCHKIAType Ac 06meobpa3oBaTeIbHON
OpraHu3aluH.

153. PermcTpamms BceX INOCTYNHBIINX (BXOSLIHX) JOKYMEHTOB IPOH3BOJUTCS B npezenax
06Iero JOKYMEHTONOTOKA. JIOKYMEHTHI, MOCTYIMBIIKE B LIKOMY 1O KaHalaMm baxcumunbHON
CBA3M, 06pabaThiBAIOTCS W PErHCTPUPYIOTCS B OOLUEM NOPAKE. TekcT nocrynuiueii TeaedoHOrpamMMbl
3aMUCHIBAETCA B JKYpPHAJe PErHCTPALINH Tee(OHOrpaMM H NeUaTaeTes Ha JIMCTe Oymaru ans nepenavu Ha
paccMOTpPEHHE.



15.4. Tloctynaromue (BXOASIIME) AOKYMEHTHI MEPENAlOTCA HA PacCMOTPEHHE PYKOBOACTBY
TOIBKO TOCJIE MX PErHCTPALMY U MPEIBAPUTEIIBHOIO PACCMOTPCHHSL.

15.5. JlokymeHTHI, MOCTYNHUBIIHE B IIKOJNY, IO BOMPOCAM, HE TpeOyIOmMM PacCMOTPEHUA
[MpeKTOpa, HANPABISIOTCA paGOTHMKOM OTBETCTBCHHBIM 33 JEJIONPOU3BOACTBO  LIKOIBI
HENoCPEeICTBEHHO UCITOJTHUTETIO 3arpoca.

15.6.  JIMpeKTop B PE30JIIOLMH ONpEe/eNIAeT JIHLl, OTBETCTBEHHBIX 32 HCIIOHCHHE I0KyMEHTA, H
naer WM mopydyeHue. PaGOTHHK OTBETCTBEHHBIH 32 JCNONPOHU3BOACTBO IIKOJIBI IE€PEAAcT
JIOKYMEHT Ha HCTONHEHHE.

15.7. TloaIMHHHK JOKYMEHTA C PE30IIOIMeN TUPEKTOPA IKOIbI HATIPABJIACTCS HCIIOIHHTEIIO.
15.8. Tlpnm HanM4YWH HECKOJLKHX MCIIOJIHUTENeH MOTHHHMK JIOKyMEHTA IEPElacTCs TOMY
MCIIOJHATENIO, KOTOPBIH B COOTBETCTBHM C YKA3aHHAMH IO HCIOJHCHHIO SBIACTCH
OTBETCTBEHHBIM, OCTAJIbHBIC HCIIOTHUTENH TIOIYYar0T KOIHIO JOKYMEHTA.

15.9. TlomIMHHUK JOKYMEHTA, KOTOPBIH HCIOJHACTCS HECKOIBKHMH JO/DKHOCTHRIMH JIHLIAMH,
MOJTyyaeT OTBETCTBEHHBIN HCIONHUTE b, OCTANTBHBIM HCIIONHUTEAM NEPEIAIOTCA KOIHH.

15.10. M3roToBieHHEe KONMH JOKYMEHTa s HepeAayd COUCIIOIHHMTEISIM OCYLIECTBICTCA
ceKpeTapeM HIKOJIBI.

15.11. Pe30miouus CONEPHHUT:

. yKazaHHe [0 HCIOJHEHHIO, COJepiKallee KpaTKoe OIHCAHUE HeobOXoguMoro s
HMCITOJIHEHUS JeUCTBUS;

. yKazaHue Ha CPOK, B T€YEHHE KOTOPOro, b0 0 WCTEYeHHs] KOTOpPOro, HeoOXOIuMOo
HCIIOTHUTh IPeIIHCaHHOe AeHCTBHE;

. JTMYHYIO TIOATINCH aBTOPA PE30JIIOLHH;

. JaTy MPOCTABJICHHS PE30JIIOLHH.

15.12. YkazaHue Ha CpOK, B Te€4eHHE KOTOpOro, JH0O 10 MCTEUEHHUs KOTOPOro, HEOOXOIMMO
HCTIONHATE NPeNHCAHHOE JeHCTBHe, MOXET He BBIPAKATBCS KOHKPETHOH JaTON M CONEPXKATh
BHIp@XKEHHS: "B YCTAHOBIICHHBIH 3aKOHOM CPOK" H T.IL.

15.13. Pesomoiys nuImeTcs Ha CBOOOJHOM OT PEKBH3UTOB MECTE NEPBOIO JIMCTA NOKYMEHTA.
15.14. B cnyuae, Korja pe3oIONMs aApecoBaHa HECKOJbKMM  COTPYIHHKaM, TO
OTBETCTBEHHBIM 23 MCTIOTHEHHE JOKYMEHTA B TIEJIOM SBIISCTCA COTPYAHHK, YKa3aHHBIH NCPBbIM
(BepxHIM), 60 COTPYAHUK, B OTHOMIEHAX KOTQPOroO C/Ie/iaHa IOMETKA O TOM, HTO OH ABJIACTCAH
OTBETCTBCHHEIM.

16. Opranmsamus paGoThl ¢ OTOPABIAEMbIMH (HCXOASMMMI) T0KYMEHTAMH

16.1. Jlo mpemocTaBieHHs MPOGKTa OTIPABJIACMOIO (McxopsIIero) AOKYMEHTa Ha MOINHCEH
JPEKTOPY WIH HHOMY YIIOJTHOMOYEHHOMY B YCTAHOBJIEHHOM IOPSKE HA NOAMHCAHAE JIHITY
OCHOBHOM HCIIONHHUTENb IPOBEPSET MPABHIBHOCTE OQOPMICHHS OTTIPABIISIEMOTO (MCXOALIETO)
JOKYMEHTA Ha COOTBETCTBHE TpeOOBaHMAM HacTosmei HaCTpyKiuH. _

16.2. Ilpu NOATOTOBKE OTMPABISEMOro (MCXOASMIEro) JOKyMEHTa KaK OTBETa Ha
MOCTYNMHBIIMH  (BXOZSIIMIT) JTOKYMEHT HCIONHATENb MNPHKIA/BBACT K IOATOTOBICHHOMY
[POEKTY BXOJSLIHA JOKYMEHT.

16.3. Ilpoexts! oTnpaBisieMbIX (MCXONSUIMX) JIOKYMEHTOB C yyétoM  COOMOIEHAA
YCTAHOBJICHHOTO B PE3OJIOIMH CPOKA HCHOTHEHHS MIEPEAIOTCS OTBETCTBEHHBIM HCTIOMHUTCICM
B OTJE1 Ae0npou3BoacTBa (KAHUEIAPHS, CEKPeTaph) LIKO/bI U1sl HAMPABJICHHS Ha NOMUCAHHC.

16.4. TloamucaHHbIe OTHPABIIsEMbIC (HCXOMAIIME) JOKYMEHTEL, MEPEAAOTCs pabOTHUKY
OTBETCTBEHHOMY 33 JEJONPOM3BOACTBO  LIKOJNbI, KOTOPBIH OCYIIECTBIACT —TPOBEPKY
KOMIUIEKTHOCTH M COOTBETCTBHS KOJHMYECTBA DK3EMIUIPOB OTIPABIACMOTO (HCXOAAIIEro)
JIOKYMEHTa CITHCKY PAacChUIKH, @ TaKke MPaBUIIbHOCTE oopmiieHHs JOKYMEHTa COIJIACHO
HACTOSIIEH HHCTPYKLIHH.,

16.5. B ciyyae HapylleHus KOMIUIGKTHOCTH H/IM COOTBETCTBHS KOJHMYECTBA, a TAKKE
NpaBUIBHOCTH O(GOPMIECHHS IOKYMEHTA COTJACHO HACTOALNEH HMHCTPYKIMH OTIPABIACMBIC
(McXoAsAIIMe) MDOKYMEHTHI HE3aMeJUIMTENBHO BO3BPALIAIOTCA paboTHHKaMH  KaHLENAPHA
OTBETCTBEHHOMY HCIIOJHHTENIO WM B CJy4ae OTCYTCTBHS OTBETCTBEHHOrO MCHIOJHHUTEI €TI0




HEMoCPEACTBEHHOMY PYKOBOIMTEIO [ yCTPaHCHUA HapyIICHHIHA.

16.6.  JloxyMeHTHI 1OCIE HX MOAMNHCAHUA AUPEKTOPOM HIH HHBIM YIOJTHOMOYEHHBIM JTHIIOM
[IepealoTes B KAHUEIAPHIO IKOJbI /IS pErHCTPALMH U OTIPABKH.

16.7. Permcrtpanus OTIpPaBIsSEeMBIX (MCXOJIAIIMAX) JOKYMEHTOB ~OCYIIECTBISCTCA IOCHE
npoBeieHHs PaGOTHHKAMH KaHLEIIPHH, OTBETCTBEHHBIMH 34 JIETIONPOM3BOACTBO, TMPOBEPKH
KOMIIIEKTHOCTH M COOTBETCTBHS KOJMYECTBA OK3EMIUIIPOB, @ TakKe NPaBUIBHOCTD
0(hOpPMIIEHHS OTIPABIAEMOr0 (HCXOSAIIEr0) I0KYMEHTa.

16.8.  PermcTpaums CO3/1aBaeMbIX JOKYMEHTOB OCYLISCTBIACTCA B JeHb TOJNMHCAHUA WA
yTBepskaeHHs 1160 Ha CleyIOLHit paboyHii IeHb.

16.9. CaemeHus O PerucTpHPYEMBIX OTIPABIACMBIX (McxomsuMX) AOKYMEHTaX BHOCATCH B
JKypHAJ PErHCTPAIHH OTNPABIISIeMOH (ucxonsmei) TOKYMEHTALHH.

16.10. PermcrpauuoHHBIi HOMEp H JaTa OTHPaBIACMOIO (MCXOZAIIEro) JIOKYMEHTa
IPOCTABIAIOTCS HA MOMUIMHHMKE MOKYMEHTa B PEKBH3HTaX O6maHKa W Ha OK3eMIUIIpe,
OCTaIOIIEeMeA B JI€JIe IIKObI.

16.11. CrpykTypa perucTpallMiOHHOrO HOMEpa OTIPABIAEMOro (ucxomAmero) JOKyMEeHTa
COCTOWT K3 €r0 MOPSIKOBOr0 HOMEpa U MHJEKCa /IeJa [0 HOMEHK/IATyPE IEIT LIKOJIBL.

16.12. OtmpaBka JIOKYMEHTOB IHPOW3BOAMUTCS LEHTPATH30BAHHO paGOTHHUKaMH KaHUEIAPHH
IKOJIBI, KOTOpEIE MPOU3BOIAT X COPTHPOBKY IIO cnocofy ormpaBieHus (mpocTas, 3aKasHas,
MEeXKIyHapoHas U JIp.).

16.13. Ilucbma, TenerpamMsl, OTKPBITKH, OaHIEpOIN M NEYATHBIC H3JaHHs OTHPABJIAIOTCH
nouroii. ®axcorpamMmsl 1 TeneoHOrPaMMEI NIEPENIAFOTCS 110 KaHAIaM teneOHHOH CBA3M.

16.14. DnexrpoHHbIe COOOMIEHHs OTNPABIIAIOTCS C ohUIMAIBHOTO OYTOBOIO 3JIE€KTPOHHOTO
agpeca LIKOJIbL.

16.15. TIluceMa, TeJNerpaMMel, OTKpBITKH, OaHaepony, (akcorpaMMel,  3TIEKTPOHHBIE
coobIenHns, He CBs3aHHbIE ¢ paboyuei JIESTETHHOCTIO, K OTIPABKe He IPHHUMAIOTCS.

16.16. JTOKYMEHTBL, OTIPABISEMEIE CPEICTBAMMU [I0YTOBO! CBA3W TIPOXOJIAT:

. YIIaKOBKY;

. anpecoBaHue (MU HANPaBICHUH IOKYMCHTa Bonee 4eM B 4 agpeca) - B COOTBETCTBHH C
yKazaTelleM PAacChUIKH, Ha KaKIOM SK3EMILIAPE MHChMA yKa3hIBACTCHA TOJILKO OMH ajpecar.

. NpOCTAaBICHHE CTOMMOCTH TOYTOBBIX YGIYT;

. mepesiady B IIOYTOBOE OT/AENECHHE CBSA3H.

16.17. TIlpu mNOAroTOBKE ¥  OTIpaBKe THCEM HeoOXONMMO  YUYMTHIBATH [IPAaBHITIA,
yCTaHOBJEHHBIE IPHKa30M MHUHHCTEPCTBA CBS3H H MaCCOBBIX kommyHukauuit PO or 31 nromns
2014 r. N 234 "O6 yrBepxaeuun [IpaBun okasanus yeuyr IOUTOBO# CBA3M".

16.18.  JIOKYMEHTbI, OTIpaBIseMBIe CPEACTBAMH [OYTOBOH CBSI3W B OOUH aJpec,
BKJIaJBIBAIOTCS B OJMH KOHBEPT.

16.19. Mcxoasime JOKYMEHTSI, IpeiHasHaueHHbIe U OTIPABKA CPEICTBAMH (baKCHMHUIBHON
CBSI3H, OTIPABJIAIOTCS PAOOTHUKAMK KAHIEIIPUH LIKOJIBL.

17. PaspaGorka H BeleHHEe HOMEHKJIATYPBI 1€

17.1. JlokyMmeHTanbHbI (OHN MMKOMBI — COBOKYNHOCTH AOKYMEHTOB, o0pasyromuxcs B
mpolecce €ro JAeATeLHOCTH. JloKyMeHTaNbHE (OHI IIKOJBl COCTABJISIOT AOKyMEHTEL,
CO3JaHHbIC B IIKOJNE H TONydYCHHBIE €I0- B PE3yNbTaTe B3aHMOJICHCTBUA C OpraHamu
rocyJapcTBEHHON BJACTH, OpraHaMH MECTHOrO CaMOYIpaBJICHUs], IOPHAHYECKMMH H
(pu3nvecKUMHA THLIAMH.

172. HoMeHKIATypa e SBIETCH OCHOBOH (OpMHUPOBAHIS JOKyMEHTATEHOrO (GhoHa MIKOIIBI
¥ npejcTaBaseT cobon CHCTEMATH3HPOBAHHBIH MepeyeHb 3arojioBKOB (HanMeHOBaHHH) J1eJ1, 3aBOAUMBIX B
LIKOJIe, ¢ YKa3aHHEM CPOKOB HX XpaHeHuda, H OEl)OpMHEHHBIﬁ B COOTBETCTBMH C TpPABOBBIMH AKTaMH,
PEKOMEH/ALMAMH 1 METOIHYECKUMH YKa3aHUAMH opraHoB Poccuiickoit Peaepaiu,
VIOMHOMOYEHHBIX B cdepe  rocylapCTBEHHOro  yNpaB/ICHHA apXUBHBIM  [JCJIOM,
JIeOMPOU3BOJCTBA B JIOKYMEHTOO00pOTa.

17.3. Homenknarypa el COCTaBJIAETCS HAa OCHOBE HM3yHCHHA MOJIOKEHUH, MHCTPYKUHMH H
IpaBHiI, a TAKKE JPYrHX JOKYMCHTOB, PErIAMEHTHPYIOUHX [EATENBHOCTD IIKONBI, a8 TaKKe




HOMEHKJIATYPY JeJl 3a MpeJIIeCTBYIOIMe IOAbl H AOKYMCHTOS, 00pa3yIomuxcs B JCATEIbHOCTH
IIKOJIBI.

17.4. HomeHkmaTypa Il HCIONB3yeTCs i TPYNNHPOSKHE HCTIOIHCHHBIX JI0OKYMCHTOB B /ic/a,
CHCTEMATH3aIMH ¥ YydYeTa JeN, ONpEleNeHHs CPOKOB HX XDAHCHHA H INOHCKAa JOKYMCHTOB,
JBISETCS OCHOBOM JUTA COCTABJIEHHMs OINCeil e MOCTOSHHOrO H BpeMeHHOro (cbuue 10 7eT)
XpaHEHHU, a TakKe JUI ydeTa e BpeMEHHOro (10 10 neT BKIFYHTENLHO) XPAHEHHS.

17.5. HomeHnknarypa JieJl BBOAUTCS B JeHCTBHE NPHKA30M IO KO,

17.6. HomenxnaTypa JieJl TOTOBHTCS B TPEX 3K3EMILIEDAX:

. JUISI MOMEIIEHHS B HOMEHKJIATYpHOE JI€7I0 ¥ NOCTOSHHOIO XpaHEeHHS;
. JU1s1 ACTIOTIB30BAHHS B PabOTe OT/IeI0M ATONPOH3BOACTBA (KaHIeNspHel);
. JUISL XpaHEHHS B apXHBE IIKOJIBL. _

17.7. W3 HOMEHKJATYphl [ LIKOJIBI OTBETCTBEHHBIM JHIIOM 33 BEJCHHE JICNONPOH3BOICTBA
0)OPMIIAIOTCS BBITHCKH TS KAXKIOT0 M3 [0pa3AeICHHH i OTACIOB IIKOJIBL.

18. ®@opmuposanue e W WX TeKymee xpanenue. [loaroroBka MOKYMEHTOB H Jed K
nepeaaye Ha AapXHBHOE XpaHeHHe

18.1. ®opmupoBaHHe Je] — IPyNNHPOBKA HCIOJHEHHBIX JOKYMEHTOB B I€/1a B COOTBETCTBHH
C HOMEHKJIATYPOii JeJT IIKOJbI U CHCTeMaTH3alus JOKYMEHTOB BHYTPH ZI€a.

18.2. Jlema co [Hs MX 3aBeJeHHS 10 Nepeauy B apXUB IIKOJIbI HIH HA YHHYTOXKEHHE XPAHATCA
1o MecTy uX GOpMHpPOBaHHS.

18.3.  IIpuKas3bl MO OCHOBHO, AIMHHICTPATHBHO-XO03HCTBEHHOH, y4eOHO-BOCTIMTATELHOH
JeSITeNbHOCTH LIKOJIbI, TPYHIHPYIOTCSA OTAEIBHO OT IIPHKA30B 110 IAYHOMY COCTaBy pabOTHHKOB
H 110 JINYHOMY COCTaBYy 00y4aloLuXCs.

18.4. Ilepenucka rpynmupyeTcs 3a JEpHOJ KajeHIAPHOTO rofa W CHCTEMaTH3HPYCeTCHd B
XPOHOJIOTHYECKOH MOCIEN0BATEIBHOCTH.

18.5. IlpoBepka HaIHYKs W COCTOSHHS JOKYMEHTOB M €/ HPOBOIMTCS MpH NEPeMEIICHUH
nen, TpH BO3BpaTe JeN, NpPH DPEOPraHv3allid MWIH JHKBHAALHH ob1eo0pa3oBaTeIbHOR
OpraHH3aLuH.

18.6. B apxus o6mieo6pazoBaTeNbHON OpraHM3alMy (nanee - apXWB) NEPENAIOTCA [ena
[IOCTOSIHHOTO, BpeMeHHoro (cBbiue 10 neT) CpoKOB XpaHEHUS U MO JIMYHOMY COCTaBy HCpe3 3
rojia 1ocje rojia, B KOTOpOM JOKYMEHTHI OBLIH MOMELIEHb] B [IeJIO Ha XpaHCHHUE.

18.7. Ilepemaua TOKyMEHTOB B apXUB IPOU3BOAUTCA O YTBEPKACHHBIM OIUCAM JIEI.

18.8. TIToaroToBKa JIOKYMEHTOB H JIE/ K Iepeaadye Ha apXUBHOS XPaHEHHE H HA YHHYTOKCHUE
IIpeLyCMaTPUBAET:

. IKCIEPTH3Y LIEHHOCTH JOKYMEHTOB,

. COCTABJICHHE OMHUCEH e 10 pe3yIbTaTaM SKCIePTU3bl HX IEHHOCTH,

. o opMIIeHHE JET;

. COCTABIEHHE AKTOB HAa YHHUTOXKEHHE JOKYMEHTOB M Jiell C HCTEKIIMMH CpOKaMu
XpaHeHHS.

18.9. DxcrmepTHsa LEHHOCTH JOKYMEHTOB IIOCTOSIHHOIO M BPEMEHHOTO  XpaHCHHA
OCYIIIECTBIIAETCS €KETOHO JIMIOM (JIMIaMH), HA3HAYEHHBIM TNPHKA30M OTBETCTBEHHBIM
(OTBETCTBEHHBIMH) 3 ApXMBUPOBAHHE.

18.10. B neno nomemaercs He Gonee 250 ameToB (TONMIIMHA Jesia MPH STOM COCTaBJIACT HE
Gonee 4 cm). ITpu GONBIIOM KOJHYECTBE MOKYMEHTOB (OPMHPYIOTCS TOMa (dactu) nena.
BayTpu nena

JOKYMEHTHI PACIONAraloTcs B XPOHOIOrHYECKOM MOPSAIKE B COOTBETCTBHH C ONMHCHIO. B nena
TOMEIAIOTCA TOABKO UCIIOIHEHHBIE, IPaBHIBHO 0()OPMIICHHBIC JOKYMEHTBIL.

18.11. JloxymeHTBl BHYTPH J€jia pacrmoliaraloTcsi CBEPXy BHH3 B XPOHOJIOTHYECKOIH,
BONPOCHO- JIOTHYECKOH IIOCI]EN0BATE/IBHOCTH HWIH HX COYCTAHHH. PacnopsauTensHbIe
JOKYMEHTHI TPYNIHPYIOTCS B JeNa 10 BHAaM M XPOHOJIOTHH C OTHOCAIMMHCA K HHM
NPHIOMKEHHAMH,

18.12.  Jluusble KapTOuKu paGOTHHKOB (GOPMHPYIOTCS B AEIO M0 andaBuTy (hamumii.




18.13. OdopmieHue Jena npeaycMaTpuBact: ohopmiIeHHE PEKBU3HTOB OOIOXKH Jena Mo
YCTAHOBJIEHHO (POPME; HYMEPALHIO JIHCTOB B /Ie7IC KapaHALIOM B BEPXHEM [paBoOM YyIIIy;
COCTABJEHHE BHYTPEHHEH OIMCH JOKYMEHTOB Jeja, TMOANMBKY M ICPEIieT Ac/a. JIuer
Gonbiroro (opMara, TOAUKMTEINA 32 OZMH KpaH, HyMEpyeTCs Kak OfHH JHCT B IIPaBOM BEPXHEM
yrany. JIOKyMEHTbl ¢ COOCTBEHHOH HyMepalueil JHCTOB, B TOM UHCIIC MEYaTHBIC H3JAHML,
HyMEpYIOTCS B 001LEM MOPSIKE.

18.14.  JIWCTBI €I, COCTOSIIMX M3 HECKONBKHX TOMOB M/ YacCTed, HyMEPYIOTCSH MO KaKIOMY
TOMY HIJTH YaCTH OT/IENTBHO.

18.15. Ilocne 3aBepiueHdss HyMepalHd JIMCTOB COCTAaBISCTCS 3aBEPUTCIIbHAA HaJIIHCB,
KOTOpas pacriojaraeTcsa B KOHUE aena. 3EIBEpHTe.TIhHaﬂ HAIMUCh COCTaBJISIETCA B JI€Ji€ HA OTAC/IBHOM
JIACTE- 3aBEpHTENIE [ef1a. .

18.16. B 3aBepuTeIbHOM HAMMKCH HH(PAMH M MPONMCEHIO YKa3bBAETCS KOMHUECTBO JIUCTOB B
JAHHOM Jejie. 3aBepHTe/bHAs HAIIKCh NO/NHCHIBACTCA €€ COCTAaBUTENEM C yKA3aHHEM
pacmupOBKH MOMMKCH, MOKHOCTH M HaThl COCTaBICHHA. KonuyecTBO JUCTOB B Jene
IIPOCTABJISETCS HA 00MOXKKE /e/1a B COOTBETCTBHH ¢ MTOTOBO# HAAMHCHIO.

18.17. Pexsu3HT "CpOK XpaHeHus Jiena" IepPeHOCHTCs Ha 000Ky nena u3 COOTBETCTBYIOIIEH
HOMEHKJIATYPBI JIeJI [IOCIIe CBEPKH €T0 CO CPOKOM XPaHEHHS, YKasaHHBIM B IICpEHHE TUINOBBIX
JOKYMEHTOB MJIH B MEPeYHE JNOKYMEHTOB, oGpasyiomuxes B ACATENBHOCTH (heepanbHOro
opraHa, ¢ yKa3aHHeM CPOKOB XPaHCHHS.

18.18. Ha nenax MoCTOSHHOTO XpaHeHHus numercs: "XpaHuTh IIOCTOSTHHO".

18.19. TIlpuwem men TPOM3BOJAMTCA  COTPYAHHMKOM, YIOIHOMOHYCHHBIM — Ha BEJICHHE
JCATETLHOCTH apXHBa, ¢ TPOCTABICHAEM B JIBYX SK3eMIULIPaX ONMCH [ OTMETOK O HaTHHHH
Kayk10r0 ejia (Ha KaXI0M dK3eMILIIpEe ONUCH yKa3hIBaeTCs KOMHICCTBO (hakTH9IECKH NPHHATHIX
e, faTa NpHeMa- Mepefiauu e, a TAKKe MONMHCH apXHBUCTa M COTpYZHMKA, Iepe/iaBIIero
aena.

19. 3axkmouHTeIbHbIE MOJ0KEHUs

19.1. Hacrosimas VIHCTpYKIHs MO JEJONPOU3BOACTBY SBIACTCS JIOKAIBHBIM HOPMATHBHBIM
aKTOM IIKOJIBI, MpuHAMaeTcs Ha OGumeM cobpanun pabOTHHKOB H yTBEPAKIACTCA (BBOZUTCSA B
nelcTBHE) IPHKA30M JUPEKTOPA MKOJIBL. 5

192. Bce H3MeHEHHS U JONONHEHHS, BHOCHMBIE B HACTOAMY10 MHCTPYKIMIO, obopMIIsIOTCS B
NHCBMEHHOM (QopMe B COOTBETCTBHM JEHCTBYIOMMM 32KOHOAATEILCTBOM Poccuiickoit
denepanun.

19.3. VHCTpyKums 10 AETONPOU3BOACTBY B LIKOJC NPHHHMACTCS Ha HeOoMpeaeNeH bl CPOK.
V3MeHeHHUs B JOMOMHEHNS K MHCTPYKUMH IPHHEMAIOTCS B NOPAAKE, NpeyCMOTPEHHOM n.19.1.
Hacrosiei MHCcTpyKIuy.

19.4. Tlocne npunsTas UHCTPYKIMH (WIH M3MEHEHHH U JIOTIOJIHEHHH OTACIBHEIX MYHKTOB H
pa3JieNoB) B HOBO peJIaKIMH Mpe/blAYIIas PeaKiA aBTOMATHIECKH yTpaduBact CHITY.



IMpusnoxenue Ne 1

Ipasnia 0popMIICHHSI PEKBH3HTOB IOKyMEHTOB

i Jst MOATOTOBKH JOKYMEHTOB IPUMCHSACTCA TEKCTOBBIH pENaKTop, 00ecrevrBaromIH
TpeGoBanus rpadAIecKoOro BOCIPOU3BEACHHUS PEKBH3UTOB JIOKYMEHTA.

2 Buge1 ¥ pa3Mepbl HCTIOIB3YEMBIX IPU(TOB: Times New Roman - 12, 13, 14.

3. I[Ipu moAroToBKE TEKCTOB B TabnHnax, A1 obecrnedeHns JTyqIed YIUTaeMOCTH JaHHBIX,
JOITYCKAeTCs IPUMEHEHHE WpH(TOB BAAA Arial, pasmepos 12,13.

4. JlHama3oH MCIONB3YEMBIX ~MEXKIYCTPOYHBIX ~ HHTCpBANIOB:  OT OJMHAPHOTO IO
TIOJIyTOPHOTO.

3. AG3aIHblii OTCTYI TeKeTa foKymMenTa — 1-1,25 em.

6. 3aroJIOBKH pAa3[eloB H I0Jpa3jeNnoB Iedyararorcd C ab3alHBIM  OTCTYIIOM HIIH
HEHTPUPYIOTCS MO IIMPUHE TEKCTa.

7. MHOrocTpOYHEIE PEKBH3MTBI TEYATAIOTCS Hepe3  OJHH MEKCTPOYHBIA HHTEpPBaJ,
COCTABHBIE YACTH PEKBH3UTOB OT/EAIOTCS AOTONHATEIBHBIM HHTEPBAJIOM.

8. Ec/i OKYMEHT TOTOBMTCS Ul H3JAHUA C YMCHBIICHHEM MmaciiTaba, TeKCT nmeyaTaeTcs
yepes JBa MHTEpBaA.

9. WMurtepsan Mexny OykBamu B CIOBax - 00BruHbId. MHTEpBaT MEKOY CIOBaMH - OXHH
npober.

10. TekcT NOKYMEHTA BHIDABHHMBAETCS IO HIMPHHE JIHCTA (o rpaHMIAM JIEBOrO M IPaBOro
nosiel JOKyMEHTa).

11. Jlnuna caMoif JUTHHHOH CTPOKH PEKBH3UTA MpH YIIOBOM PAcIoJIOKEHUH PEKBH3UTOB HE
Gonee 7,5 cm. '

12. Jlimsa camModl UIMHHOM CTPOKM PCKBH3HTA  IIPH NpPOJIOJIEHOM — PAacrONOKEeHUH
PEKBH3UTOB He Gonee 12 cM.

13. Koxa dhopmbl JOKYMEHTa

Kon (opMbl JOKYMEHTAa MNpPOCTaBIAETCS Ha yHU(UIHPOBAHHEIX (OpMaX JOKyMCHTOB B
OCHOBHOM HCTIONB3YEMBIX B KAIPOBOM JOKYMEHTOOG0POTE IIKOJBL. Pacrionaraetcst Koz (OpMbl
B OpaBoM BepXxHeM yriy pabodero mois NOKyMEHTa, cocrour u3 cioB "dPopma mo"
(HauMeHOBaHHe KIaccupukaropa) u uudposoro koxa. [Ipumep - Popma no OKY 0301001.

14. HaumMeHOBaHHE LIKOJIBI

HaHMEHOBAHHE INKOJNB OIDKHO COOTBETCTBOBATh HAMMEHOBAHWIO IOPHIMYECKOrO JIMLA,
3aKpEIUICHHOMY B €r0 YUPCIHUTE/BHBIX NOKYMEHTaX (Yerase mkonel). [Toa HauMEHOBaHHEM
LIKOJBI B CKODKAX yKa3blBAaeTCsl COKPAIEHHOE HAMMEHOBAHHC LIKOJIBI. Haj HanMeHOBaHHEM
[IIKOJIBI - YKA3bIBACTCA MOJIHOS HAaHMEHOBAHNE BBILIECTOAIIEH OpraHH3aHH.

15. CnpaBounble JaHHBIE O MIKOIE

CnipaBoYHbIe JaHHBIC O IIKOJE BKIIOYAIOT B celsi: TIOUTOBBIN azpec, Homepa Tenedona, daxca,
azpec SJIEKTPOHHOW TOYTHI, KO LIKONE! IO OKIIO (mpocraisiercst mo OOumepoccHiHCKOMY
knaccudukaropy — OpeanpHsTHiE W opraHusauuii),  OCHOBHOMH rocyaapCTBEHHBIN
PErHCTPAIOHHBIH HOMEP (OI'PH), uaeHTH(UKAIMOHHBIH HOMEP HAJIOr OTLIATEBIIAKA/KO]T
TIPUYMHBI IOCTAHOBKH Ha HATIOTOBBIH yueT (UHH/KIIIT).

16. HauMmeHOBaHHE BUJIA JIOKYMEHTA

PeKBH3MT WCIONB3yeTCs JUlsl  yKasaHuwsi BHJAa JAOKyMCHTA H pacronaraercss  MoJ
PEKBH3HTOM «HAHMCHOBAHHE 001me00pa3oBaTeIbHON  OpraHH3aLliH. HaumenoBanue BHIA
JOKYMEHTa He YKa3bIBacTCs B MHCHMaX.

17. [lara nokymeHTa

JlaToif MOKyMEHTa SBISETCS JaTa ero MOANHCAHHA (npuika3s, OHCbMO, 3aliCKa, aKT M ap.)s
yIBep)KIeHHs (MHCTPYKIHS, TOJNOKEHUE, NPAaBU/a, PEIIaMeHT, LAk, OTYeT U Ap.), COOBITHS,
3a()MKCHPOBAHHOIO B JOKYMEHTE (mpoToKoI).

JlaTa 1OKyMEHTa TIPOCTABIISETCS AOTKHOCTHBIM JIHLOM, HONMHCEIBAIOIIIM WM YTBEP/KIAKOIIHAM




JOKYMEHT, WM TpPH PETHCTPAlMH AOKYMEHTA, HIH HEMOCPEACTBCHHO COCTAaBHTENeM NpHU
OATOTOBKE JOKyMeHTa (crmyxeOHasi 3anucka, 3asBICHHC H ap.). JIoKyMeHTBI, H3aBaeMble
COBMECTHO ¢ JPYTMMH OpraHH3alMsIMH J0JIKHBL HMETD OIHY (enuHyI0) JATy.

Jlaty moxymeHTa 0QOpMIISIOT apabCKUMH uudpaMu B OCIIEA0BATEILHOCTH:

. JIeHb Mecsia, Mecsl, rojl. JleHb Mecslla 1 MeCsI 0(hOPMIISIOT ABYMS IapaMu apabCcKux
mndp, pasieeHHBIMH TOYKOM; rOJl - YETHIPbMA apabexumu mubpaMu, HampHUMEp: 01.12.2017.
Byksa "r" nocie uu@p He CTaBHTCS.

. npH croBecHO-UH(POBOM criocode odopMIIeHHs IaThl ICHb MECSLA YKa3bIBACTCA napoi
apaGekux nudp, roj YeTHIpbMs apadCKuMu umpanmu, Hanpumep: 12 nexabps 2017 .

18. PerucrpanmoHHBIH HOMEP TOKYMEHTA

PerncTpalMOHHbI HOMEP JOKyMEHTa IPOCTABISETCA B COOTBETCTBHH C CHCTEMOI PEruCTpaLiH,
NPHHATOH B LIKOJE.

PerucTpanMoHHbI HOMEp TPUCBAMBACTCS JOKYMEHTY IOC/E €ro IMOMIMHCAHHA (yTBepKACHUS).
CchUTKa Ha PeruCTPAlMOHHBIH HOMEP U JaTy IOKYMEHTa

CchbUlka HA MCXONSIIMH HOMEp M JaTy [JOKYyMEeHTa ajpecaHTa BKIIOHACT B cebs
PerucTPanMOHHbIH HOMEP U JaTy JOKYMEHTa, Ha KOTOpBIi JOKEH OBITH Z1aH OTBET.

19. Mecto cocTaBneHus (M3/1aHHs) JOKYMEHTA

MecTo cOCTABIGHMS WIH W3JAHWS JOKyMeHTa - "TOpoA .." - YKa3bIBAaeTCs Ha Onankax
IIPOTOKOJIOB M AKTOB, COCTABJISEMBIX B IIKOJIC.
20. Axpecar

B  pexBumsure “Anpecar’  HCIOIB3YIOTCH opuumanbHble  HAMMEHOBAHMS — OPraHOB
rOCYJApCTBEHHONH M  MCIOJHMTENbHOH BJIACTH, OPraHoB —MECTHOTO caMOyIIpaBlICHNs,
opranmzamuil.  Jlomyckaercs — HCNOIB30BaTh O(HIHAIBHO  NPUHATHIC — COKPALICHHBIC
HAHMEHOBAHHS OPraHOB TOCYAAPCTBEHHON H HCIOIHHTE/ILHOH BIACTH, OpraHoB MECTHOTO
caMOyTIpaBIIeHH s, OPraHH3alu.

Tlpx azpecoBAaHHM NOKYMEHTA NOJDKHOCTHOMY H HACTHOMY JIMIY MHULMAIEI CTaBsATCs MOCHE
pavumn.

Tpamep - Pyxogodumenio 000 «Cmpoumensy Panuius Ho.

Pexsu3uT "ajpecar’ IPOCTABISETCs B BePXHEH MPaBOH YacTH AOKYMCHTA (na GmaHKe C yIJIOBBIM
PaCcIoNOKEHHEM PEKBH3UTOB) HIIH CHPaBa M0/PEKBU3UTAMH 6rnanka (TIpy IPOAOIEHOM
pacmonoeHun peksu3uToB Onarka). CTPOKH PeKBH3HTA "agpecar" BIPABHMBAIOTCA MO JIEBOMY
KPAIO I LIEHTPYIOTCS OTHOCHTENIBHO CaMO¥ JUIHH HOM CTPOKH.

[Ipu anpecoBaHHH JOKyMeHTa Ge3 yKasaHHs AOIDKHOCTHOTO JIHNA HaMMEHOBAHHUS a/IpecaToB
IMIIYTCS B MMEHUTEILHOM IaJIeXKe, HanpuMep:

[Ipy ampecOBaHWHM JOKYMEHTAa pYKOBOIMTENIO OpraHM3ali HauMEHOBaHUE JOJDKHOCTH
yKa3blBaeTCs B JATENBHOM Mazexke, HampHMEp: Tenepanvromy oupexmopy OO0 «H30anue»
Damunua H.0.

[outoBsrf agpec He YyKasbiBaeTcsi B JIOKyMEHTAX, HANpPaBJsSeMbIX B BBICIIHC Oprassl
rocyJapcTBeHHON BiacTd, (enepanbHbIC — OpraHbl HCTIOJIHMTEIEHONH  BIACTH W HX
TEpPUTOPHATIBHEIE OPraHbl, OpraHbl

rOCY/apCTBEHHON M HCTIOIHUTENBHOM BIACTH, IOCTOSHHBEM KOPPECTIOH/ICHTaM.

IIpy aJpecoBaHWH NHChMA B OPraHH3AlHIO yKa3hIBAIOT €€ HAaHMEHOBaHUEe, 3aTeM IOYTOBbIA
aapec, HanpuMep:

Tocyoapcmeennoe  yupedicoenue Bcepoccutickuit HAYYHO-UCCNE006aMEeNbCKULL  UHCMUMYm
QOKYMEHMOBEOCHUS. U APXUBHO20 0end

Ipodcoiosnas yn., 0.82, Mockea, 117393

IIpi anpecoBaHWM JOKYyMEHTa (HU3HUCCKOMY JHILy YKasbhIBAiOT GaMUIHI0 H HAHALAAILI
ToNTyyaTelIs, 3aTeM MOYTOBBIH aIpec, HapuMep:

ITemposy HU.II.

Ipouseodcmeennas yn., 0.5, k6.12, 2. Mockea, 11 9633

PexpusuT "Azpecar” He JOIDKeH cojepkaTh Oolee YETHIPEX afApecaToB. Cnoso "Konus" nepen
BTOPEIM, TPETHUM, YETBEPTHIM a[pecaTaMy HE yKa3hIBACTCA. Ipu umcre anpecatoB Gomee 4-x




COCTABJISETCS CIIMCOK PACCBUIKH JIOKYMEHTa.

EciM ZOKYMEHT OTIPABJISETCs B HECKONBKO ONHOPOAHBIX OPraHu3auuii WM B HECKOILKO
CTPYKTYPHBIX TOApAasieNeHuil OpraHa HCIOTHHTENbHOH BIACTH, TO OHH  yKasbBAIOTCA
0606mmenno. [Ipumep:

Pyxogooumensam yupedcoenuii CI1IO

20. TIpud yrBepXIeHUS JIOKYMECHTA

['pud yTBep)KaeH:s TPOCTABISAETCS B IPABOM BEPXHEM YIIIy JOKYMCHTA. CTpOKH pPEKBH3HTA
BEIPaBHUBAIOTCS 110 JIEBOMY KPAlO WK LHEHTPUPYIOTCA OTHOCHTCIBHO camoi JUIMHHOM CTPOKH.
JIOKYMEHT  yYTBepIKIaeTCs  JOJDKHOCTHBIM  JIMILIOM (HO/KHOCTHBIMM ~ JTMLIAMH) KM
PACTOpAAUTENbHEIM JOKYMEHTOM (TIOCTAHOB/ICHHEM, PELICHHEM, IIPUKA30M, paCTIOPSHKEHHEM).
IIpu yTBEpXKICHHH TOKYMEHTA JOJIKHOCTHBIM JIHIIOM rpu¢ yTBEpPKIAECHHS JO/DKEH COCTOSTE M3
cnosa YTBEPXKJIAIO (6Ge3 kaBbluek), HaUMEHOBAaHWS [OIKHOCTH JIHIA, YTBEPXKIAIOMIETO
JIOKYMEHT, €r0 MOANUCH, HHULIHAIOB, (GaMUIHK U JaThl YTBEPKACHUA. [Tpumep:

VTBEPXX/AIO
Lupexmop

I'BOY "LIKOJIA Ne 7T'. O. JOHELIK"

T.B. Kypueeckas

21. Jlara

[lpy yTBEP)KIAEHHH JOKYMEHTA HECKOJIbKAMH JOJDKHOCTHBIMH JIMIAMH HX  IIOXIHCH
pacnoJyaraloTCs Ha OTHOM YPOBHE.

IIpu yTBEP/KICHHH JOKYMEHTA PACOPSAUTEBHBIM JOKYMEHTOM rpud yTBepiKIeH!s COCTOUT U3
cios YTBEPXK/IEH (YTBEPXKJIEHO, YTBEPXKIEHBI, YTBEPXJ/IEHA), cornacoBanHoro ¢
HAMMEHOBAHHEM BHJA YTBEPKJAEMOIo JIOKyMEHTa, HAMMCHOBAHMA BHIA JOKYMEHTa B
TBOPHTEIEHOM MaJIeXkKe, €ro JaThl, HOMEpa.

[Tpumep:

YTBEPK/IEHO

npuxazom T'BOY "LLIKOJIA Ne 7 T'. O. IOHELK"

om 01.03.2025 Ne 57

22. 3arojoBOK K TEKCTY

3aroNoBOK K TEKCTY - KpaTKoe CojAep)KaHme JOKYMEHTAa. 3aronoBOK K TEKCTy IpHKas3a
dopmymmpyetcs ¢ npeanorom "0" ("O6") 1 oTBeuaeT Ha BOTIPOC "o yem?"):

. npuKas (0 yem?) 0 CO3aHHH KOMHUCCHH;

. npukas (0 yem?) 00 yTBEPIKACHUH LITATHOIO PACTIHCAHHS,

. IUCBEMO (0 Yem?) 0 MPeoCTaBICHUE HHPOPMALHH.

3aroJoBOK K TeKCTY 0pOpMIISAETCS MO/ PeKBU3UTaMH OJIaHKa CIIEBA, OT IPaHMILbl JIEBOTO MOJLA.
HaumeroBauue (3arofoBox) Jau00 aHHOTAalMs JOKYMCHTa COCTAaB/IACTCS aBTOPOM IIpOCKTa
JIOKYMEHTAa. 3arojioBOK K TEKCTy MOKET HE COCTABIATHCS, €CIH 00BEM JIOKyMEHTa HE
npessimaeT 4-5 CTPOK.

23. Tekcr JOKYMEHTa

JloKyMeHTBI 0011e00pa3oBaTelbHOll OpraHM3alyiyu COCTABIAIOTCS Ha rOCYIApCTBEHHOM S3BIKE
Poccuiickoit eaepanuu - pycCKOM.

TeKcT JOKYMEHTA MOXKET COIEpIKaTh Pa3Jeiibl, MOAPAa3se/bl, IyHKTH, MOAMYHKTEL, HyMEPYEMBIC
apabCKHUMH IH(paMH. '

B npukasax TeKCT JOKYMEHTa M3JarailoT OT IepBOro JHUA CIMHCTBEHHOTO HHCIA
(«IpHKa3BIBAIOY)

B [I0KyMEHTAX KOJUIErHAJBbHBIX M COBEIIATENbHBIX OPraHaxX OT TPETHEro JIIA CAHHCTBCHHOTO
upcna:  («cobpadme... pemmao») TekeT MNPOTOKOMA HM3JaraeTes OT TPEThero JHna
MHOKECTBEHHOIO YHCA («CIYIIATHY, «BHICTYITHIN», KITOCTAHOBUIINY, «PELIHIIL),

B COBMECTHEIX JOKYMEHTAaX TEKCT H3JAraioT OT IEpBOro JIHIAa MHOXKCCTBEHHOIO HHCIA:
(«IIpHKAa3BIBASM», KPELIHIINY).

B 11¢710BbIX (CIy/KeOHBIX) MTHCEMAX HCIOMB3YIOTCs HOPMBI H3IOMKEHHA:

. OT MEpBOro JMIAa MHOKECTBEHHOTO YHCIa («IIPOCHM HANPABUTHY, MPEICTABIACM Ha




pPaccMOTPEHHUEN);

OT TPEeTBEro JIMIA CAMHCTBEHHOIO 4YHCIa («Aamunnctpatus ['BOY "UIKOJIA Ne 7 T. O.
JIOHELIK" He BO3paxkaer»);

. OT [epBOro JHIA €IMHCTBEHHOr0 4HCIA ((CUMTAl0 HEOGXOMMMBIM», «IPE/IArato
pPaccMOTPETHY).

[Ipu ynorpebneHnu B TeKcTe (amuiui ML MHUIMATBI YKa3blBalOTCA MOCTIE bamumu. B
JeTOBEIX (CITy’KeOHBIX) ITHCEMaX MOTYT UCIIOIB30BATECS:

- BCTYIHTENbHOE OO palleHye:

VaxkaeMerii rocroaus Manos! Veaxaemas rocrnoxa [lerposa!

Vpaskaemsrit Huxorait [Terposuu! Veaxaemas Onsra Hukonaesna!

YBaxaembic rocroaal ,

B ofpamieHun 110 JO/DKHOCTH HaMMEHOBAHHE NO/DKHOCTH IHIIETCS C NponucHON OyKBEI, B
obpareHuu Mo HaMuIMy MHULKAIIBI JIML@ He YKa3bIBAIOTCH.

- 3aKJIIOUMTEIbHAS ITHKETHA (pasa:

C yBaxxeHHEM, ...

CTpaHuIBl JOKYMEHTAa HyMEpYIOTCs, HAYMHAs CO BTOPOro JHMCTa JOKYMCHTA apaOckuMu
1u(pamMu ocepenHe BEPXHETO MO,

TekcT ZOKYMEHTa OTAESEeTCA OT 3aroJoBKa ABYMS HIIM TpeMs MEXIYCTPOYHBIME HHTCPBATAMH
HCIIONIb3yEMBIMHU B TEKCTE.

24. OrmeTKa O IPHIIOKEHHH

OTMeTKa O IPHJIOEHHH HCTIONB3yeTcs IpH OQOPMICHHH MHCeM H NMPHIOKEHHH K IUIaHaM,
NporpaMmam, 0T4eTaM, MOJIOKEHHAM, IPABHIIAM, HHCTPYKIHMAM H APYTHM JIOKYMEHTAM.

B nuceMax 0TMETKA O TPHJIOKEHHH OQOPMIISCTCs MO TeKCTOM MHChbMa Ha pacCTOAHAH 1,25 em
OT TpaHHIBl JeBOro mojs. ECTH NpHIOKeHHe Ha3BaHO B TEKCTC MMCHMA, B OTMETKE O
PHJIOKEHHH YKa3bIBAETCS KONMYECTBO JHMCTOB M KOIMYECTBO OSK3EMIULIPOB MPHIOKCHHA,
Harpumep:

IIpunocenue: na 3 1. 6 1 9x3.

[IpH HATMYAH HECKOIBKHX HPHIOKEHHH, B OTMETKE O MPHJIOKCHHH OHH HYMEpYIOTCd,
yKa3BIBAIOTCS HAMMEHOBAHWS KakJIOro TPHJIOKEHHS, KOJIMYECTBO JHCTOB H KOJHMHYECTBO

9K3eMIUIIPOB, HAIIPUMED: .
IIpunoacenue:
1. ITnan-epagpux ... na 3 1. 6 2 9K3.

2. Cnpasra o noomsepocoenuu paxma oGyuenus... na 1 1. 6 1 ks,

Ecnu npuiiokerus cOpONIIOPOBaHbl, TO KOMHYECTBO JIMCTOB HE YKA3bIBACTCA. Ecnu npunoxenne
HAPABJISIOT HE BO BCE YKA3aHHBIE B IOKYMEHTE a[peca, TO OTMETKY O €ro HalndHH oopMILIOT
ClIeyIOIUM 00pa3oM, HallpuMep:

Ipunosicenue: na 3 1. 6 1 3K3. MonbKO 6 nepewlil apec.

Ha mpuiosKeHusX K MpaBA/iaM, HHCTPYKIHMSM, OJIOKEHHAM, ITaHaM, TPOrpaMMaM, I0r0BOpam
JPYTHM JOKYMEHTAM OTMETKA O TMPHJIOKEHHUH MPOCTABIIACTCS HA NEPBOM JICTE MPUIOKCHHS B
IPaBoOM BEPXHEM YIIIy.

Eciii mpryIoskeHHe OJHO, OHO He Hymepyetes.. Ecmu MPUIOKEHHIT HECKOJIBKO, OHH HyMEpyloTC
(npwioxenue 1, npunoxenue 2).

B TekcTe JOKyMEHTa MpPH [EPBOM YINOMHHAHHH JOKYMEHTA-IPHUIIOKCHHA B ckobKax
yKa3plBaeTcs: ... (MPUIOKEHHE) WA ... (npunoskerne 1); mepem HOMEPOM TPHIIOKCHHA
JIOMyCKaeTCs CTABUTh 3HAK

HOMepa: ... (mpunoxenue N 2);

B orMeTKe 0 NPHJIOKEHHH YKa3bIBACTCS HAUMEHOBAHHE BU/IA OCHOBHOTO IOKYMCHT4, €r0 Jata
HOMEp, HanpuMep:

Ipunoxcenue N° 2 k npukasy TBOY "LUKOJIA Ne 7T O. IOHELIK" om 08.06.2024 Ne 67 " Ecnu
NpIWIOKEHHeM K JOKyMEHTy (Hampumep, K TNpHKasy) sBJICTCA YTBEPKIAEMbIH TOKYMEHT,
(monoXenue, MPaBuIA, HHCTPYKIKS, PETIAMEHT H JIp.) B BEPXHEM NIPAaBOM yIrily NPOCTABISCTCH
OTMETKA O MPHJIOYKEHHH, HIXKE — IPU() yTBEPHKICHUS, HATIPUMED:




Ipunooicenue YTBEPK/IEHO

npuxazom I'BOY "LIKOJIA Ne 7 T. O. JOHELIK" om 08.06.2024 Ne 67

Bup u pasmep wpudra pekBusuTa "OTMETKA O NPHIOKSHHH" 0DKEH COOTBETCTBOBATH BUY U
pasmepy wpudra TeKcTa J0KyMEHTa.

25. I'pud cornacoBaHus JOKYMEHTa

I'pud cornacoBaHus JOKYMEHTA HCIIONB3YETCS IPH COINACOBAHMH JIOKYMEHTA C OpraHamu
BIACTH, OpraHM3alMAMH MIM  JO/DKHOCTHBIMH  Juuamu. OH  COCTOMT M3  CJIOBa
“COI'JTACOBAHO”,
JO/KHOCTH JIMI@A, KOTOPHIM COTIACOBAH JOKYMEHT (BKJIOYAs HAMMEHOBAHWE OPraHM3alldH),
JIHYHOM MOJITHCH, pacitupPOBKH MOAMHCH (HHHIMATIOB, (aMHUJIMK) U AATHI COTIACOBaHMS.
[Tpumep:

COI'TTACOBAHO
Hupexmop T'BOY "LLIKOJIA Ne 7 T. O. JIOHELIK"

T.B.Kypueeckas om 01.12.2024

['pud COrmacoBaHMs B 3aBHCHMOCTH OT BHJIA JOKYMEHTA M OCOOEHHOCTEH ero opOpMICHH:
MOXKET MPOCTABIATLCS:

. Ha MepBOM JIMCTE JOKyMeHTa (€CNIH IOKYMEHT HMEET THTYJIbHBIH JIUCT, - Ha THTYJIBHOM
JMCTE) B JIEBOM BEPXHEM YIly HA ypoBHE rpua yTBEpXKHCHHA HIH NOJ HAUMEHOBAHHEM
JOKYMeHTa GJIKe K HIDKHEMY T0JTI0);

. Ha [IOCIIEIHEM JIUCTE JOKyMEHTa 110 TEKCTOM;

. HA JIHCTE COIVIACOBAHM, ABJIAIOMIEMCS HEOTHEM/IEMON YacThIO JOKYMEHTA.
BHemHee COrnacoBaHUE TAKKE MOKET ObITH OCYLIECTBJIEHO APYTrHM JOKYMEHTOM - IHCEMOM,
IPOTOKOJIOM, TPHKA30M.
[Tpamep: ;

COIJIACOBAHO npuxazom MOH JTHP om 01.07.2024 Ne 01-01/54

26. Buza
CornacoBaHue IMPOEKTa JOKyMeHTa 0hOpPMIIAETCS BU30M.
Busa npocTapisercs COOCTBEHHOPYYHO JIHIIOM, BH3MPYIOIMM IOKYMEHT, W BKIIOYaeT B ceOd
HAHMEHOBAHHE JOJDKHOCTH BH3MPYIOIIEr0, €ro JHYHYI IOAMHKCH, PAcCmIK(POBKY MOANHCH
(maMUIHANE], PAMUIIMIO) ¥ JATY. ‘.
IIpnmep:
3amecmumens oupekmopa H.O. @amunua 03.03.2023
JIomycKaeTcs MOJMCTHOE BU3HPOBAHHUE JIOKYMEHTA H €r0 IPHIIOKCHHI.

[Ipy HanMuuM 3aMeYaHWii, JIONONHEHHWH K IIPOCKTY [OKYMEHTAa BH3a JIOMOIHACTCHA
COOTBETCTBYIOIIHM YKa3aHHEM.
JIns JI0KyMeHTa, NOJIMHHMK KOTOPOTO OTHPABIISIOT M3 WIKOJBI, BH3BI NPOCTaBISIOTCSA HA
3K3EMILIAPaX JOKYMEHTOB, OMEIIAEMBIX B [EJIO.
JInst JOKYMEHTa, TOUTMHHEK KOTOPOrO OCTAaeTCs B LIKOIE, BH3bI COINIACOBAHMS MPOCTABIIAIOTCA
Ha 060pOTE TOCTIEHEro JIMCTA MOJIHHHNKA AOKYMEHTA HIIM HA MOCJIEIHEM JIHCTe JOKYMEHTa
10 OAMHCEIO.

27. Tlopmuck

[Moamuch BKJIIOYAET: HAMMEHOBAHME JOJUKHOCTH JIMUA, TIOJMHCABIIEro AOKYMEHT, €ro
COGCTBEHHOPYUHYIO IOANHCH; pactunpoBKy moamuck (nHuupuans, Gamums): [pavep:
Jlupexmop nuunaa noonuce H.O.Pamunus




Ecnu mokymeHT odQopmieH He Ha OyiaHKe, B HaAMCHOBAHHC JOIDKHOCTH ~ BKJIIOYAETCS
HauMeHOBaHHe 061e00pa30BaTebHO OpraHN3aluy (OHOE Ha3BaHMC mkoJel). Jomyckaeres
B peksu3ute "[ToAMHCH IODKHOCTHOIO JHIA" LEHTPHPOBATE Ha@MEHOBaHUe NOJDKHOCTH JIHIA,
TMOZMACABIIEr0

JIOKYMEHT, OTHOCHTENIbHO CaMO#i JTHHHOH CTPOKH.

TIpu TOIMCAHUA JOKYMEHTA HECKONBKAMH JOJDKHOCTHBIMH JHIAMH pasHbIX JODKHOCTEH MX
[TOJ(TMCH PACIIONAraroT OJHY IO/ IPYroil B NOCICA0BATEILHOCTH, COOTBETCTBYIOLIEH HEepapXuu
3aHHMAaeMOi JOJDKHOCTH.

IIpumep:

JTlupexmop auunas noonucs H.0.P.

3amecmumens Oupexmopa auvnan noonuce H.0.Q. _

[IpH NOANMCAHHH JOKYMEHTd HECKOIBKMMH JIHLAMH pPaBHBIX NOKHOCTEH HX TIOJMKCH
pacrioaraioT Ha OJHOM yPOBHE.

B ZOKYMEHTAaX, COCTABJICHHBIX KOMHCCHEH, yKasplBacICs CTaryc Juld B cocTaBe KOMHCCHH:
MPOCTABIEHUEM KOCOH YepThl Iepel HAaUMCHOBAHHEM AOILKHOCTH (nobaBnsTh Kakme- 1U60
IIPUCTABKH).

Ec/i IMPeKTOp LIKOJIBI MM HHOE YIOTHOMOYCHHOE Ha MOAMHCAHAC OKYMEHTA JIMLIO BPEMEHHO
oTcyTCTBYeT (OTITyCK, 60JIe3Hb, KOMAHIMPOBKA) WK I0/KHOCTb BAKAHTHA, TO JOKyMEHT
HOANMCEIBAET ~COTPY[AHHK, YIOJHOMOYCHHBI HA MOANHCAHME B  COOTBCTCTBHH c
pacIOpsAHTEIbHEIM ~ TOKYMEHTOM — WIJIH HaJeJIeHHBIH  IOJIHOMOYHSMHM, YCTaHOBJICHHBIMH
[IPUKA30M IIKOJBI MK YYPESAHTEIIS (JIOrM), ¢ ykasaHHeM CBOEH IOJDKHOCTH M TOJIHOMOHH,
HalpuMep:

Samecmumens Oupexmopa noonuce H.0. amunus wim:

Henonusiowuti 0683aHHOCMU OUPEKmMopa NOONUCH H.O. Pamunus ana

u.0. oupexmopa noonuce H.0. Pavunui

Pexsuzut "TTOMHCH JODKHOCTHOTO LA MOKET OBITE OpOpMIIEH cOOCTBEHHOPYYHO aBTOPOM
NOKyMeHTa (Hampumep, IIPH HANUCAHMH CIYKeOHOH 3alHCKu 6e3 MpPUMEHEHHS TEXHHYSCKHX
cpesicTs) 60 0POPMIEH C HCIOMB30BAHAEM TEXHHICCKHIX CPE/ICTB.

B cinyuae odopMIeHHsS PEKBH3UTA "[oamuch MOMKHOCTHOrO JHUA" ¢ HCIOJIB30BAHHEM
TeXHUYECKHX CPEJCTB BUA H pasMep MpH(Ta yKa3aHHOTO PEKBH3UTA HE MOXKET OTIMYaThECA OT
BHJIA B pa3Mepa IpH(TA OCHOBHOrO TEKCTA JOKYMEHTA.

Pexsusur "[Tommuch AOJDKHOCTHOTO JHI@" OT/AENseTcs OT TeKCTa TPeMd HIH YETBIPhMS
OlMHAPHBIMA MEXIyCTPOYHBIMU HHTEPBATIAMH.

28. Ileuats

TTeuats SB/ISETCA CIIOCOGOM MOATBEPKACHAS OTHHHOCTH MOITACH JOKHOCTHOTO JIMIA Ha
moxymente. [ledaTh cTaBUTCS HA JOKYMEHTaX B CIIyHastX, IIpeyCMOTPEHHBIX 3aKOHOIATCIbHBIMH
W WHBIMMA HOPMATHUBHBIMH ITPABOBBIMHM aKTaMH.

[leuats CTABUTCA HA CBOOOZHOM OT TeKCTa MeECTE, NPH JTOM OTTHCK NEYaTH HE 3aXBATBIBACT
THaHOMN MOAMMCH OHKHOCTHOTO JIMIA MOJMKMCABIIEro JOKYMEHT, HIH B MECTC, 0003Ha4EeHHOM
«MII» («MecTo meyaTn»).

B f0KyMeHTaX, IMOATOTOBJICHHEIX HA OCHOBE yauduIEpoBaHHEIX (opM, meyaTh CTaBUTICA B
MecTe, 0003Ha4E€HHOM OTMETKON "MIT" wia HHEIM 00pa3oM.

29. Otmerka 00 UCIOIHUTENE

OrMeTka 00 HcToHETeNe (ABTOPE) AOKYyMEHTa MPOCTAaBJACTCA HA MHUChMAX IMIKOJIBI B JIEBOM
HEDKHEM YIITy JTHLEBON CTOPOHBI MOCJIE/IHEro JHCTa A0KyMCHTa OT rpaHULbI JTEBOTO MOJIS HIIH,
[IpH OTCYTCTBHU MECTa, - Ha 00OPOTHOH CTOPOHE BHU3Y CJICBA.

OrMeTKa BKTIOUAET (GaMUIIHIO, HMS, OTYECTBO HCHONHHTEIA M HOMEpP €ro TesedoHa, a TakKe
oTMeTKa 06 HCIIOJHHTENE MOXKET IOMOIHATHCS HANMEHOBAHHEM JOIUKHOCTH M 3JICKTPOHHBIM
aapecoM UCTIOTHUTE]ISL.

[Ipumep:




Heanoe Hean Heanosuy, cneyuanucm no oxpare mpyoa (888) 888-88-88, Ivanov@mail.ru

30. OtmerKa 0 3aBEPEHHUHU KOMHH

{15l NOATBEPIKICHHS COOTBETCTBHS KONHUH (BBIMTHCKH M3 JIOKyMEHTa) MOATHHHUKY JOKyMEHTa Ha
[oC/IeIHeM JHCTe KOMHHM (BBIIHCKH W3 I0KYMEHTa) 1ol pekBu3uToM "Iloamucs” oopmiseTcs
pekBH3UT «OTMETKA O 3aBEPECHUH KOIIHHY.

OTMeTKa 0 3aBepPeHHH KOIIHH BKJIIOYAET: ¢10BO «BepHOo», HAaMMEHOBAHHE JIOTKHOCTH JIHIa,
3aBEpUBLIET0 KOMHIO, COOCTBEHHOPYYHYIO MOANHKCE, pacmudpoBKy MOAMMCH (MHHIHATBL,
(hamMHIHIO), ATy 3aBEPEHNS KONUH JOKYMEHTA.

Pexsm3nT «OTMETKa O 3aBepeHHH KOMMM» MOKeT ObiTh OQOpMIeHa OT PyKH HIH C
HCIIOJIb30BAHHEM LITAMIIA.

JlonycKaeTcs 3aBepsATh Kak/Ibli JTUCT MHOrOCTPaHHYHON KONHMH JIOKYMEHTA.

31. OrmeTKa o IOCTYIIEHHH JIOKYMEHTa

OTMeTKa O MOCTYIJICHHH JOKYMEGHTAa CONEPXKHT BXOAALIHH PErHCTPALIMOHHBIA HOMEpP M 1Aty
MOCTYILIEHHS JOoKyMeHTa. JIomycKkaeTcs yKasaHHe 4acoB M MHMHYT IOCTYIUICHHS JOKyMEHTa ¢
3aBepeHHeM IOANUCIMHU 3aHHTEPECOBAHHBIX JIAIL.

OTMeTKa 0 ITOCTYILUIEHHH JOKYMEHTa MOXKET IIPOCTABJIATECSA C HCIIOJIb30BAaHACM LITAMIIA.

32. Pesomonus

Pe30/momust COIEPIKHT yKa3aHue M0 UCTIONHEHHIO JoKkymenTa. OHa odopmiiseTcs Ha cBOOOIHOM
MecTe paboyero nons JOKyMeHTa.

Pe30monus BKIOUaeT B celst: (paMIIMIO, HHUIMATB! HCIIONHHTENs (MCTIONHATENei), TOpyIeH e
110 JOKYMEHTY, IO/UIACH aBTOPa PE30NIONHH U ATy OYOPMICHHA PE3OIIOLHH.

Pe3omomus, 10 YCMOTPEHHIO JIHIIA, JAIOLIEro NOPY4YeHHUE, MOKET BKIIOYATh B ce0s TaKiKe CpoK
HCIIOJIHEHHS JOKYMEHTA.
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