YTBEPXJIEHO
npukazoM MBOYVY «llIIkosa Ne 7 r. /[loHerka»
ot 29.08.2023 r. Ne 90/1

IPABHJIA TIOJIb30BAHNSA BUBJINOTEKON MYHUIIATIAJIBHOTO
BIO/KETHOT'O OBIIIEOBPA30OBATEJIBHOI'O YUPEKIEHUSA «IIIKOJIA TOPOJIA
TTOHEIKA»

1. OOumume moJI0KEeHUSA

1.1. bubnmoreka sBISIETCSI 4acThIO 00IIEOOPa30BATEIHPHOTO YUPEKIACHUS M OO0ECIECYMBACT
y4eOHO-BOCIIUTATENbHBINA POIIECC HEOOXOTUMBIMH JOKYMEHTAMHU.
1.2. JIokyMeHT - HOCUTENTb HH(POPMAITUHU B TPATUIIMOHHOM, SJIEKTPOHHOM WIJIM MHOM BHIE.

1. IIpaBa umrareei

2.1. IIpaBo mosb30BaHUs OUOIMOTEKON UMEIOT 00yUarOIUEeCs, eIarornueckue paboTHUKH U
JPYTUe COTPYIHUKH IIKOJIbI, POAUTENH (3aKOHHbIE TPEJCTABUTENN) 00YHAIOIIUXCS IIKOJIbI.

Yurareau UMEOT NMPaBo:

2.2. becripensaTCTBEHHO MOceniaTh OMOINOTEKY COTIAaCHO PEKUMY €€ PadOTHI.

2.3. Tlonydats momHyro uHOpManuiO o coctaBe QoHma OMOIMOTEKH, WH(DOPMAIMOHHBIX
pecypcax U MpeAoCTaBIsieMbIX OMOIMOTEKOW yciayrax, MHOpSAIKE MAOCTyna K JIOKyMEHTaM |
KOHCYJIbTATUBHYIO TIOMOIIb B IIOMCKE U BEIOOPE NCTOYHUKOB MH(pOPMAIINH.

2.4. ITony4ath B TIOJIb30BaHUE JIFOOOM TOKYMEHT U3 (poH1a OMOIUOTEKH.

2.5. IlponneBaTh CpOK MOJIb30BaHUS JOKYMEHTAMU

2.6. becriaTHO MOB30BATHCS YCIYTaMH, MPEI0CTABISIEMBIME OUOIHOTEKOM

2.7. IlpuHUMAaTh yyacTHe B MEPOIIPHUATUAX, IPOBOIUMBIX OUOIMOTEKOM.

2.8. 30upath u OBbITh N30paHHBIM B COBET OMOIMOTEKN U IPUHUMATD YUaCTHE B €T0 padoTe.

2.9. CoBMeCTHO ¢ OMOIMOTEKON CO3/1aBaTh, KIIyObl, KPYKKH 110 HHTEpecaM, 0011ecTBa Apy3ei
OMOJIMOTEKH, YTCHHS, KHUTH.

2.10. Oka3bIBaTh MPAKTUYECKYIO IIOMOIIb OMOIHOTEKE.

2.11. Jlenats momapku OMOIHOTEKE.

2.12. OOpamarbcsi B ciy4yae KOH(DIUKTHOW CUTyaluul ¢ paOOTHUKaMU OHOJIMOTEKH K
JTUPEKTOPY IIKOJIBL.

Yurarean o0si3aHbI:

2.13. Cobmonats [IpaBuia nosib30BaHus OMOIMOTEKOM.

2.14. CobmronaTh MHCTPYKIIMIO O Mepax 0€30macHOCTH B OMOIMOTEKE.

2.15. CHUMATD BEPXHIOIO OJIEHKY.

2.16. BeiktouaTh MOOMIIbHBIE TENE(POHBI.

2.17. He npuHUMAaTh NUILY, HATUTKH, TPBI3Th CEMEUKHU.

2.18. Cobmro1aTh TUIIMHY B KYJIBTYPY MTOBEICHUS.

2.19. CoolbuuTh, MmpH 3amucu B OMOIMOTEKY, HEOOXOAMMBIE CBEACHUS IJIs 3alOJTHEHHS
dbopmyIsipa UuTaTeIsl.

2.20. bepexHO OTHOCHUTHCS K:

2.20.1. TleyatHpIM u3maHusIM (HE BBIPHIBATH, HE 3aru0arh CTpPaHUI], HE JACJIaTh B KHHUTax
MOTYEPKUBAHUM, TOMETOK, KOMMUPOBAHUS PUCYHKOB U T.I1.);

2.20.2. DNeKTPOHHBIM HOCUTEISIM;

2.20.3. MeGenu.

2.21. TlopnepxuBaTh TOPSAIOK PACCTAHOBKM KHUT B OTKPBITOM JIOCTyNe OHUOIMOTEKH,



PacIoyIoKEHHUs KapTOUYeK B KaTajorax M KapToTeKax.

2.22. llonp30BaTbCsA LICHHBIMH M E€IVUHCTBCHHBIMHM DK3EMIUIIPAMU KHUI, CIIPaBOYHBIMHU
U3JIAaHUSIMU TOJIBKO B UUTAILHOM 3aj1€ OUOINOTEKH.

2.23. Ilpu mnonydeHUM NOPOU3BEACHUN Me4YaTH M HHBIX JIOKYMEHTOB YMTAaTENb JIOJKEH
yOeauThCcsl B OTCYTCTBUU B HUX JI€(EKTOB, a IpU OOHApYKEHUU — TPOHH(POpMUpOBaTH pabOTHHKA
OMOTUOTEKH.

2.24. B cayvae, Koraa 4MTaTeNb MOJXYYWI KHUTH, B KOTOPBIX MMEIHCHh IE(EKTHI, a OH He
IPOCMOTpEN 3TU KHUIM Ha IpPEIMET HaJIu4yus B HHUX JE(PEKTOB, a COOTBETCTBEHHO HE JIOJIOKHUII
O6ubnoTekapio 00 UX HaJMYUH, TO OTBETCTBEHHOCTD 33 IOPUY KHUT OyJI€T HECTH 3TOT YUTATEb.

2.25. Tlpu HapylmieHHH CPOKOB TIOJIb30BAaHUS KHHUTaMH 0€3 YBaXUTEIbHBIX MPUYUH K
YUTATEINISIM, B YCTAHOBJIIEHHOM TMOPSAKE, MOTYT OBITh IPUMEHEHBI CAaHKIIMHU (KaK MPaBUIIO, BDEMEHHOE
JUIICHUE TIPaBa MOJb30BaHUsI OMOIMOTEKOM ).

2.26. He BBIHOCUTH KHUTH M JIPYTHE JOKYMEHTBHI M3 MOMEIEeHUs] ONOIMOTEKH, €ClTi OHU He
3anucanbl B (opMyJisipe YuTaTels.

2.27. PacniuchiBaThCs, 32 UCKIIOUEHHEM ydamuxcsi 1-4 kimaccoB, B (GopMyssipe 4uTaTelns 3a
KaX/1y!0 ITOJIyYE€HHYIO KHUTY.

2.28. IlpoxomuTh exerogHo (B Hayalle KaXIOro y4eOHOTO Toja) MEepeperucTpanuio C
IpeIbsIBICHUEM BCEH YMCIAIIEHCS 32 HUMU JINTEPATYPhl B YCTAHOBIICHHBIE OMOINOTEKOM CPOKH.

2.29. Bo3Bpaiars KHUTH B OMOJIMOTEKY B YCTaHOBJIEHHBIEC CPOKH.

2.30. YuraTenu, OTBETCTBEHHBIC 32 YTPATY WM MOPUYY KHUT OMOIUOTEKH, UM MX POJUTEITH
(3aKOHHBIE TPEACTABUTENN OOydaromerocs) oO0s3aHbl 3aMEHUTh TaKUM K€ YYEOHMKOM HIIH
COOTBETCTBYIOIIMM II0 CTOMMOCTH Ha MOMEHT 3aMEHbl M3/aHUEM, HEOOXOOUMBIM B IIKOJbHON
o6ubmuorexe. [1OTepsIHHBIN WM MCHOPUYEHHBIH 3K3EMIUIAP XYIOKECTBEHHOM WM METOIMYECKON
JUTEPATYphl 3aMEHSIETCS COOTBETCTBYIOIIMM II0 CTOMMOCTM Ha MOMEHT 3aMEHbl W3/IaHUEM,
HEOOXOJUMBIM B LIKOJBHOW OMONMOTEKE. DK3eMIULIp, MpeiaraéMblid JJisi 3aMEHbI, JOJDKEH OBITh
LEJIBIM, aKKYPaTHBIM, HU3JaHHBIM B [TOCIIEIHUE 5 JIeT.

2.31. Yuratenu, HapymuBiue [IpaBuna mosib30BaHus OMOIMOTEKON, MOTYT OBITH JIMIICHBI
mpaBa TIOJB30BaHUS Ha CPOK, YCTAHOBJIEHHOW OuOnMoOTEeKo. 3a o0ocoOble HapyIIEHUs,
NPEIYyCMOTPEHHBIE JCUCTBYIOIIMM 3aKOHOJATENBCTBOM, YHUTATENM HECYT aJMHHHUCTPATUBHYIO,
IPakJaHCKO-TIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucteueHUM cpoka OOy4deHHsS MM pabOThl B IIKOJIE YUTATENN OOA3aHBI BEPHYTH
B3sThIC B OMONMOTEeKke KHUTH. JIMuHOe nenmo oOywaromerocss W OOXOMHOW JIMCT pabOTHUKA IO
UCTEYCHUU CPOKA O0YUEHHUs UM pabOThI B IIKOJIE 0€3 COOTBETCTBYIOIIEH MMOMETKH O BO3BpaTe BCEX
KHHT, B3IThIX B ONOJIMOTEKE, HE BRIIAIOTCS.

2. Tlopsaaok moab30BaHMs OMOIHOTEKOM

3.1. OOyuaromuecsi UIKOJIbI 3alMCHIBAIOTCS B OMOJIMOTEKY B MHAMBHUAYAIBHOM MOPSAIKE B
COOTBETCTBUU CO CIIMCKaMHU KJIaccoB. [lepcoHall MIKOJIbI 3aTUCHIBAIOTCS NPU HAJTUYHH MTACTIOPTa.

3.2. Ha kaxioro 4yurtaress 3amoJHICTCS YUTATSIIbCKUN GOPMYIISIp YCTaHOBJIEHHOTO 00pasIia.
Dopmynsip yuTaTeNs ABISETCS TOKYMEHTOM, YIOCTOBEPSIFOIINM (DAKT U JaTy BITAYH.

3.3. Tlpu 3anucu B OMONMOTEKY 4YHTaTeNIb JOJDKEH OBITh O3HakoMjeH c [IpaBumamu
MOJIb30BaHUs OMOTMOTEKONH W TMOATBEPIUTH O00S3aTENHCTBO UX BBITIOJHEHUS CBOCH MOMIMHUCHIO B
dbopmymnspe umrarens. 3.4. Ha 1oM JOKyMEHTHI BBIIAIOTCS YHUTATEIsIM CpPOKOM HalS mHel.
KonudecTBo 3K3eMILISIpOB, BBIIAHHBIX €IUHOBPEMEHHO (HE CYHMTas Y4YeOHHUKOB), HE JIOJDKHO
MIPEBBIIIATH IISTH.

3.5. Ilepuoauyeckue u3aanus BoiaaoTces Ha 10 qHEl.

3.6. Cpok TOIb30BaHUSI MOKET OBITh MPOJJICH, €CIM Ha JAHHBIA TOKYMEHT HET CIIpoca CO
CTOPOHBI IPYTUX YUTATEIEH.

3.7. YuebHas, meTomuueckas JWTepaTypa BBIJACTCS YMUTATENsIM Ha CPOK OOydYeHHUs B
COOTBETCTBHUH C MPOrpaMMoii (C 00s13aTeNbHON MepeperucTpanyell B Hayaje, KOHIe y4eOHOro roja).
JluTeparypHbple TpPOWU3BENECHUSA, H3ydaeMble MO IPOrpaMME Ha YpPOKax, BBIJAIOTCS Ha CpPOK B
COOTBETCTBUU C IPOIPAMMON U3yUEHHUS.



3.8. Ilpu monmy4eHMH KHHMTH YHMTaTeNU OOs3aHBl pacmucatbcs B (GOPMYINsIpe 4MTaTens 3a
KaX1y10 MTOJIyYE€HHYIO KHUTY, B3STYIO B II0JIb30BAHUE.

3.9. Ilpu BO3BpalleHUU KHUT PaOOTHUK OMONIMOTEKH 00s3aH pacmucarbes B (Gopmyssipe
YHUTaTelIs IPOTUB KaX 101 BO3pallleHHON B OMOINOTEKY KHUTY

3.10. OuepenHast BbIJauya JTOKYMEHTOB M3 (hOHIA OMOIMOTEKH YHMTATENI0 MPOU3BOIUTCS
TOJIBKO I10CJIE BO3BpaTa B3SATHIX UM paHee, CPOK MOJIb30BaHUSI KOTOPBIMU HCTEK.

3.11. Penkue u ieHHBIE KHUTH, aTbOOMBI, €IMHCTBEHHBIE 3K3EMIUISIPHI CIIPABOYHBIX W3JIaHHIA,
a TakXe HJIEKTPOHHbIE HOCHUTENM HH(OpManuu Ha J0M He BblaaroTcs. [lopsnok moib3oBaHUsA
yuTadbHBIM 3amoM 3.12. KonuuecTBo KHUT, BBIAaBaeMoe i paObOThl B UYMTAIBHOM 3aie, He
OrPaHUYHBAETCS.

3.13. 3ampemaercss BBIHOCUTh KHUTH U3 YUTAJIBHOTO 3aJ1a B TOMEILEHUS IKOJIBI.

3.14. Jlomyckaercs, Mo JTOTOBOPEHHOCTH C PAaOOTHHKOM OMOJIMOTEKH, OpaTh HAa JIOM KHUTH,
npeHa3HauYeHHbIE ISl paOOThl B YUTAJIBHOM 3ajle, IPH YCIOBUH, YTO 3TH KHUTU OYAYT B3SATHI Iepe
3aKppITUEM OHOJMOTEKM W BO3BpALlCHbl Ha CIEAYIOIIMH JEHb K MOMEHTY Hadajga paboThl
OUOIHOTEKH.

ITopsinok padoThl ¢ KOMIILIOTEPOM, PACIOJI0KEHHBIM B OM0/IHOTEKeE:

3.15. PaboTta ¢ KOMIIBIOTEPOM YYAaCTHHKOB OOpa30BaTEIHLHOTO Ipoliecca MPOU3BOAMUTCS B
HPUCYTCTBUH COTPYJHHKA OMOITHOTEKH.

3.16. Pa3pemaercs paboTra 3a OTHHM MEPCOHATBHBIM KOMITHIOTEPOM HE 0OJiee IBYX YEIOBEK
OJIHOBPEMEHHO.

3.17. Tlonmb3oBaTellb UMEET MPABO pabOTaTh C HETPAAUIIMOHHBIM HOCHUTENIEM HHGOpMAIU
1oCJIe MPEBAPUTENILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOIMOTEKH.

3.18. Tlo Bcem Bompocam moucka wuHpopmanuu B HWHTepHETEe MOJB30BATENh JOKCH
oOpamiatbess K pabOTHUKY OHONMOTEKH; 3ampemiaercs oOpaiieHue K pecypcam HHTepHeTa,
IpeIoiaralollluM OIUIaTy U K pecypcaM, yKa3aHHbIM B DelepalibHOM CIHCKE SKCTPEMHUCTCKOM
JUTEPATYPBHI.

3.19. PabGora ¢ KOMIBIOTEpPOM TPOU3BOJUTCA COTJIACHO YTBEP)KICHHBIM CAaHHTApPHO-
TUTUECHUYECKUM TPEOOBAHUSM.

4. IIpaBa paGOTHUKOB OMOTHOTEKH

4.1. HampaBnaTh uWTaTEN0 HANOMMHAHHA O BO3BpPAaT€ KHUI, MWCIONb3ys JaHHBIE,
MpeI0CTaBICHHBIE UM TIPH 3aMucy B OnOimoTeKy (aapec, TenedoH u T.11.);

4.2. OmnpenensaTh pa3Mepbl KOMIIGHCAMH 3a yuiepd, NPUYMHEHHBIH IOJb30BaTEIeM
OuobIHMoTEKE;

4.3. Jlumare mpaBa YMTATeNs IMOJB30BaThcsd OMOMMOTEKOM mpu HapymeHuu IlpaBun
H0JIb30BaHUsl OMOJINOTEKOA.

5. O0s13aHHOCTH COTPYAHMKOB OMOJIMOTEKH 10 00CTYyKMBAHUIO YMTATEJIel

5.1. Co3maBath M TOAAEPKUBATH KOMQOPTHBIE YCIOBHS IS PaObOTHI TOJIb30BATENICH B
oubnmorexke.

5.2. IlpoBoauTh B Havasie y4eOHOTO Io/ia €KErOIHYIO MTePEPETUCTPAIUIO YNTATEICH.

5.3. O3nakomuts untarens ¢ [lpaBunaMu nonp3oBaHust OUOINOTEKOIA.

5.4. BbITh KOPPEKTHBIMH U BEXJIMBBIMU C UYUTATENISAMM, COONIOAATh THULIMHY, YHUCTOTY M
MOPSIIOK B TIOMEIICHHSIX OMOTUOTEKH.

5.5. OGcnykuBaTh 4UTaTeNe B COOTBETCTBHM C [IpaBmiiamu moJib30BaHUS OMOIMOTEKOM,
KOTOpBIC JOJDKHBI OBITH pPa3MEIIeHbl B JOCTYITHOM JUIsl O3HAKOMJICHHSI MeECTE, O0eCredHTh
OTepaTUBHOE U Ka4YeCTBEHHOE 00CTYKMBAaHUE YNUTATENIel C YIETOM HX 3alpOCOB U OTPEOHOCTEH.

5.6.  CoBepuieHCTBOBaTh  MHGOPMAIMOHHO-OMOMHOrpaguyeckoe U OUOIHOTEYHOE
o0ciyXK1BaHHUE MOIb30BaTENEH.

5.7. OcyiecTBIATh y4eT, XpaHEeHHE U HCIOIb30BaHHE HAXOAIMIMUXCSA B OHIAX JOKYMEHTOB



B COOTBETCTBHHM C JICHCTBYIOUIMM 3aKOHOJATENBCTBOM, OOECIEUYMBAaTh HMX COXPAaHHOCTh U
palMOHaIbHOE UCIIOJIb30BAHUE.

5.8. PaccraBnsATh KHMIM B TEUYEHHE [HSA, €XKEIHEBHO JEJIaTh IPOBEPKY Ha IPEIMET
MPAaBUJIBHOCTH PAaCCTaHOBKH (POHA.

5.9. Bectu ycTHYI0O M HarJIiJHYIO MaccOBO-WH(OpPMAIMOHHYIO padOTy: OpraHM30BBIBATH
BBICTaBKH JINTEPATYpbl, OnbIuorpaduaeckue 0030pkl, TUTEpaTypHbIE BeUYepa, NMPA3IHUKNA U JPYTUe
MEPOTPHUSITHS;

5.10. 3HakOMHUTH YKTATEICH C OCHOBAMU WH(POPMAIIMOHHOHN KYJIbTYPHI.

5.11. UndopmupoBath yuTaTeseil 0 Bcex BUAAX MPEIOCTABIIEMbIX ONOINOTEKOM yCIyT.

5.12. ObecrneunTh YMTATENSIM BO3MOXKHOCTH TIOJIb30BAaThCSA BCEMH HWH()OPMAIMOHHBIMHU
pecypcamu OUOITHOTEKH.

5.13. W3ydarp mNOTpEeOHOCTH 4YMTATENed B TMEUATHBIX W3JAaHUAX, JaBaTh IOJHYIO
uH(MOPMAIIMIO YHUTATENSIM O HAIWYHH JOKYMEHTOB B (POHIE, CHUCTEMATHYeCKd WH(GOPMHUPOBATH
yuTaTeaeii 0 BHOBb MOCTYMUBIIUX TOKYMEHTaX.

5.14. ®opmupoBath (QOHABI B COOTBETCTBUHM C OOpa30BaTEIbHBIMH IPOrpaMMaMU
yUpeXJIeHUs, THTepecaMu, MOTPeOHOCTIMH U 3aIIpOCaMH BCeX KaTeropuil moiab3oBaTesei.

5.15. Oka3bIBaTh MOMOIIIb YUTATENISM B BBIOOpE HEOOXOAUMBIX TOKYMEHTOB.

5.16. IlpoBomuth 3aHATHA 1O OCHOBaM  OHONMHOTEYHO-OMONMMOrpadUUYEcCKUx |
UH(OPMAIIMOHHBIX 3HAHUMA

5.17. IlpenocTaBisiTh YMUTATENSIM BO3MOYKHOCTBH IOJb30BaHMS KaTaloraMu, KapTOTEKamH,
o6ubnmmorpaguueckuMu 1 HHPOPMALMOHHBIMU MaTepHaIaMHU.

5.18. OOGecneunBaTh KOH(MUICHIUATBLHOCTh JAHHBIX O YWTATENsAX OMOJMOTEKH, UX
YUTATENBCKUX 3aMpocax;

5.19. Ilpu BblgaYe W OpueMe JOKYMEHTOB THIATEIBHO IPOCMATPUBAThL UX Ha MPEAMET
OoOHapy>KeHHs KaKuX-I1u0o Ae(eKToB U caenaTh COOTBETCTBYIOIINE OTMETKU MPHU MX OOHAPYKEHHUU
Ha BBIJJaBAEMOM WJIU MOJIYy4aeMOM OT YUTATENs JOKYMEHTE;

5.20. TIpoBOoauTh MEIKHUH PEMOHT M CBOEBPEMEHHBIH MEPEIUIET KHUT, NPUBJEKas K 3TON
pabote OMOIMOTEUHBIN aKTUB U3 yUaIuXCs;

5.21. CucteMaTHYECKH CIEIUTh 32 CBOEBPEMEHHBIM BO3BPATOM B OMOIMOTEKY JOKYMEHTOB
n3 GoH/1a 1 3a BBHITTOJTHEHUEM YnuTaTeNsIMu [[paBuit Mob30BaHUsT OUOTHMOTEKOM.

5.22. llpuHuMMaTh Mepbl MO JMKBUJALMM YUTATEIbCKOM 33J0DKEHHOCTH B CIy4yae
HECBOEBPEMEHHOT0 BO3BpaTa JOKYMEHTOB MOJIb30BaTENIEM;

5.23. Ilocne wucredeHHs CpoOKa MOJb30BAaHUS JOKYMEHTAMHU HaIlpaBUTh W3BEILEHUE
MOJIb30BATENIO O MOYTE WM COOOIIATh YUTATENIO MO TeaedoHy 0 HEOOXOAMMOCTH UX BO3BpAaTa B
OubIMOTEKY.

5.24. Cnenuth 3a BBIMOJTHEHUEM YUTaTEISIMU [IpaBuit moap30Banus OMOINOTEKOM.



